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Work Experience: 
1. Worked as Admin In-charge and HR In charge in MVK Super Specialty Hospital, Thanjavur from July 2014 to October 2015.
· It’s a 150 bedded super specialty hospital.
· It has both in-house and visiting consultants.

· Around 125 employees are employed.
· ESSL 6.5 Bio-metric software is used.

· Have to maintain employees details.

· Salary processing and EPF maintenance.

· Man power balancing and new recruitment.

2. Worked as Operations Executive in Dr.Agarwal Eye Hospital, Chennai, from June 2013 to June 2014.
· Maintaining Day to Day activities in the Department.
· Taking care of surgery Work-up patients.

· Following Surgery patient’s Final test on the day of surgery and posting for surgery.
· Coordination between OT staff and surgery patients.
· Maintaining Doctor’s and Man power in the department.
· First point of contact for all the activities in the Department.
· Following ONLINE LASIK LEADS and mailing LASIK information to them.
· Part of Target setting team and ways to achieve target is to be analyzed.

· Have to take care of INVESTIGATION machines in the department.

· Answerable for both Revenue and Number of surgeries per month.
· DAY to day MIS maintenance.

3. Worked as HR Assistant in Vijay Tanks and Vessels Limited, Vadodara, Gujarat from February 2009 to May 2013.

· Salary calculation.

· Update daily attendance.

· Have to maintain site wise employees list.

· Site wise Update in employees list.

· Leave and employee transfer management.
· Daily work shop maintenance report.

· Man power Coordination between site in-charge and Project in-charge.

4. Worked as Technical Support Agent in HCL for AT&T from January 2008 to January 2009.

· Has given Tier one technical support for AT&T users.
· Have to trouble shoot internet problems.

· On call documentation of all the steps followed during the call.

· Trained in Internet trouble shooting for AT&T home services.

Educational Qualification: 
· Master in Business Administration, Specialized in H.R and Marketing (2005 - 2007). 
·  Bachelor of Business Administration, Bharathidasan University, Trichy, Tamil Nadu, India. (2002 -2005). 
Personal Information: 

Date of Birth 



10.09.1984 

Nationality 



Indian. 
Gender 



Male. 

Marital Status                              
Single. 
