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Accountant/Banking 
Experienced and result oriented Professional (MBA/BBA) offering a 6 years of accounts and banking  career distinguished by commended performance and proven results. Extensive background in accounts and banking,(manufacturing, real estate, traveling, foreign currency exchange and banking). Highly Organized, self-motivated, enjoy working in a busy environment, and determine to achieve the stiff targets
Professional Experience
BRANCH MANGER AND OPERATION IN CHARCHARGE                          DOHA-QATAR   
Trust Exchange co. WLL (Managed By State Bank of India)             June2012 –Oct ’2014
Trust Exchange which is managed by the State Bank of India undertakes to remit funds to different countries like India, Bangladesh, Nepal and Philippines. It always places its customers’ interests above its own in all its operations. Some of the financial services it offers to its global customers are: 
Job Profile
· Ensure the branch and vaults are opened and closed on a timely basis
· Maintain monthly branch efficiency logs

· Teller duties and assist line with customer transactions during peak periods 

· Keep staff informed of pertinent changes in operational policy and procedures 

· Prepare teller performance appraisals and disciplinary notices as required 

· Maintain and test alarms and other security devices 

· New account openings 

· Maintain proper teller and vault cash levels including ordering coin and currency

· Ensure excellent customer service skills are practiced by all the teller staff members 

· Facilitate meetings to disseminate operational information 

· Payroll management including tabulation of accrued employee benefits
· Organization of fiscal documents
· Regular meetings with Executive Director around fiscal planning

· Supervise and coach office manager on a weekly basis

· Manage and increase the effectiveness and efficiency of Support Services (HR, IT and Finance), through improvements to each function as well as coordination and communication between support and business functions.
· Maintain key register.
· Contribute to short and long-term organizational planning and strategy as a member of the management team 
BRANCH MANAGER                                                                                      Kerala, India   
Future Land Real Estate Development India Pvt. Ltd           
            Aug‘10 –Sep’11
Future land promises to be the most preferred way of finding your dream property and we are committed to help you make a wiser property decision, as a buyer or a seller. We want our esteemed users to realize over time that Future land is an expert friend. 
Job Profile
· Monitor daily cash balances and prepare cash forecast 

· Ensure compliance with operating line of credit debt covenants 

· Review and approve all corporate invoices 

· Oversee monthly deal-related invoice 

· Review plane accounting and allocate costs associated with the plane 

· Prepare month-end consolidation 

· Coordinate the preparation of tax return and year-end review with outside accountants 

· Prepare monthly financial package 

· Special projects 
ACCOUNTANT                                                                             Bangalore, India
High Temp Furnaces Ltd




               July ‘09 – July ‘10
Incorporated in 1970 at Mumbai, HIGHTEMP has witnessed a steady growth over the years - from being a builder of small ovens and laboratory furnaces to become one of India’s best known manufacturers of Heat Treat Furnaces. What sets us apart is the fact that HIGHTEMP offers both Atmospheric Heat Treatment Furnace Systems and Commercial Heat Treatment. 
· Prepare profit and loss statements and monthly closing and cost accounting reports.

· Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts, and document business transactions..

· Establish, maintain, and coordinate the implementation of accounting and accounting control procedures.

· Monitor and review accounting and related system reports for accuracy and completeness.

· Recommend, develop and maintain financial data bases, computer software systems and manual filing systems.

· Reporting of monthly trial balance to Chief Accountant

· Preparation of Debit notes for back charges & Credit notes for purchase returns and discounts. 

Accounts and Administration 



           Kerala, India   

First World Travels                                


July ‘06 – May’07
Decades of civilization, evolution of mankind, the changing faces of development and growth and self-reliance has globally seen one thing in common - the horizontal and vertical migration of manpower. Despite all that nature blessed each continent with, the human race became the vital link, the pivot and the force behind the optimum exploitation of opportunities
Job profile
· Preparation of different type’s general ledger reports like G/L by object A/C, G/L by profit.
· Center wise, G/L by category wise, etc.

· Preparation of reconciliation statements.

· Maintenance of books of accounts of Bank A/C and Cash A/C.

· Maintenance of salary registers.

· Preparation of Trial Balance.
Computer Competencies

Operating Systems
:   MS-Windows 7, XP, Vista (All Editions)
Other Tools            
:   MS Excel, MS Word, MS Power point, 

                                :   Accounting for Managers 
                             :   Good at other Desktop Applications and

                             :   Basic Trouble shooting of the systems  
Educational Qualification:

	Degree Obtained
	Area Of Specialization
	         University
	
	Division

	MBA
	Finance & Marketing
	         Bangalore
	
	First 

	BBA
	Business Mgt
	         Calicut
	
	Second 

	XII (+2)         
	Humanities
	         Kerala Board
	
	First 

	X 
	
	         Kerala Board
	
	First 


TRAINING AND EXPERIENCE:
· Two to three years of banking experience 

· Prior managerial experience

· AML issues

Personal Details

	Date of Birth

	26th May, 1985

	Nationality
	Indian

	Religion
	Muslim

	Marital Status 
	Married

	Visa status
	Visit visa 

	Languages known 
	English, Malayalam, Hindi, Tamil

	Driving License
	Indian license

	Hobbies
	Reading magazine Traveling, Music, plying cricket
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