JOB OBJECTIVES

Enhance and develop knowledge, skills and attitude which create a vision to a successful mission and a lifetime goals.

SPECIAL SKILLS

Photography, Customer Service and Administrative Work; Electrical Maintenance; Computer hardware, software troubleshooting and Installation; Computer Literate (MS Office Application); Knowledgeable in Internet Environment.
CAREER PROGRESSION:

Sales Coordinator

ABENSON Electronics and Appliances

Walter Mart Trece Martires
April 10, 2013 – March 06, 2015
Duties and Responsibilities:

· In charge of taking care of everything that goes in and out of the showroom
· Devise marketing strategies and plans in order to reach monthly goals and quota.
· Deals with returns and exchanges, as well as appeases the customers who are returning defective or broken items

· Ensures individual productivity and sales results are recorded daily.
· Deal with customers concern and inform them of the product specifications and prices.
· Prepare reports on the actual sales and stock‐on hand of the product handled.
· Attend to administrative/office works/tasks that may be required from time to time
· Handle customers’ complaints and provide immediate possible solutions. 

Electrician/Maintenance
College of Criminal Justice Education

University-Dasmariñas 
Feb. 2012 – Jan. 2013
Philippines

Duties and Responsibilities:
· Install electrical system components (e.g. lighting, alarms, electrical panels, switches, circuits, timers, etc.) for the purpose of providing enhanced and upgraded electrical capabilities.
· Repair electrical components and systems such as classroom lightings, switches and convenience outlets for the purpose of ensuring a safe working condition. 
Photographer / Sales Crew 

DIGI PHOTO STUDIO

UAE
Oct. 21, 2009 - Jan. 05, 2012

Duties and Responsibilities:

· Provide a good quality products and services

· Create permanent visual images
· Communicating with photographic subjects

· Encouraging, directing and putting the subject at ease
TRAININGS ATTENTED:

Electrical Installation Maintenance NC2 and NC3
TESDA Provincial Training Center

Phase I, CEPZ (TESDA), Cavite Economic Zone Drive, Rosario, Cavite

June 02, 2015 – Aug.  30, 2015
Practice Teacher




       
Emilio Aguinaldo College                  



 

Cavite

Nov. 12, 2001 – March 01, 2002
Technician






       

Language Laboratories 

University-Dasmariñas
Nov. 1998 – March 1999
EDUCATION:

DE LA SALLE UNIVERSITY-DASMARIÑAS

Bachelor of Science in Industrial Education Major in Electronics

March 2002

Certificate in Two-Year Electronics Technology

March 1999

PERSONAL INFORMATION:

Birth Date:   January 15, 1981

Age:             34

Citizenship:  Filipino
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