
[CA, B.Com(Hons.)]


Dear Sir/Madam,

      I am writing this cover letter as I am looking for a long term career in UAE with an esteemed group where my career ambition, experience and willingness to contribute positive value can be utilized productively to contribute to the development of the organization. I have the knowledge , practical experience and credentials you are looking for in an applicant ,and so I have attached a resume with this cover letter.

Synopsis about my educational qualification:

· I hold a Chartered Accountant degree from the Institute of Chartered Accountant of India.

· I hold a Bachelor of Commerce degree from MDS University, Ajmer.

Synopsis about my work experience :

· I had worked in a Chartered Accountant firm in Ajmer as an Article Assistant for 3 years and have much experience to offer.

· My experience in Accounting ,Taxation and Auditing has allowed me to gain good fundamental knowledge that can be effectively utilized by your organization.

I am looking forward to meet you in person, so that I can discuss with you more about my skills and what assets I would bring to your company, if hired.

Currently I am available for personal interview in UAE (on visit visa) upto 20thDecember,2015

I will also be available for telephonic or any other kind of interview as per your convenience.

Thank you so much for your time and consideration.

	
	


	Career Objective :


To contribute to the development of the organization which I represent and serve while concurrently upgrading my skills and knowledge to contribute and seek suitable rewards.

	Achievements :


·  Got 1st position in B.Com from MDS University.

· Worked as Team Leader in various assignments.

· Independently managed several assignment of audit.

	Professional &Academic Background :


	Qualification
	Year
	Percentage
	Institution/University

	CA Final 
	 May, 2015
	51.50%
	ICAI

	CA IPCC (First Group)
	May, 2011
	64.50%
	ICAI

	CA IPCC (Second Group)
	Nov, 2011
	63.00%
	ICAI

	CA CPT   (First Attempt)
	June, 2010
	78.00%
	ICAI

	B. Com.(Hons.)
	2013
	66.00%
	MDS University

	XII Standard
	2010
	89.60%
	CBSE

	X Standard
	2008
	81.67%
	Rajasthan Board


	Career Profile :


Completed articleship of 3years with PKSRT & CO. from Ajmer . It is an Ajmer based firm dealing in Direct and Indirect Taxes, Auditing and Accountimg Work.
	Work Experience :


Income Tax:

· Preparation of Income Tax Returns and Tax Audit Reports of Individuals, Proprietary and Partnership Firms.

· Making calculation of Advance Tax for various assesses.

· Handling TDS work of various entities independently.

Financial Accounting:
· Consolidation of day-to-day accounts and finalization of books of accounts of various entities.

· Have experience of accounting of autonomous institution.
Auditing:

· Handling Internal Audit and Statutory Audit of various clients.

· Exposed to Audits of Autonomous Institution.

· Exposed to Provident Fund Audit of various entities.

Major assignment handled :
· Internal  Audit-

  -Govt Engineering College, Ajmer

  -Dainik Bhaskar Corp Ltd
· Statutory Audit-

  -Govt. Mahila Engineering College, Ajmer

  -Goyal Cars Pvt Ltd.(a unit of hyundai)

· Filing TDS returns of-

  -Banks – SBBJ, UCO, BOB

  -HMT Machine Tools LTD

  -Sophia College, Ajmer
  -Various other entities
· Experience in filing Vat & Service Tax Returns
· Provident  Fund  Audit of  HMT
· Sales Tax & Entry Tax Work of  ISOLUX CORSIAN PVT LTD
	System Proficiency :


· Proficient in using MS Excel, MS Word and MS PowerPoint.

· Working knowledge of Tally.
· Completed training on Information Technology with Institute of Chartered Accountant of India.
· Internet Savvy

	Strength :


· Optimistic

· Keen Learner

· Analytical

	Personal Details


Date of Birth 

: 15.10.1991
Nationality 

: Indian
Marital Status  
: Single
Languages Known
: English , Hindi
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