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Objective:
Seeking a challenging position as Accountant / Store controller in a Professional Working environment where my qualification and expertise can be fully utilized to the organizational benefits.
ACADEMIC QUALIFICATIONS:
	Degree / Examination
	Institute /University
	Year

	Bachelor of Commerce
	Bharathidasan University –Trichy
	1986-1989

	
	
	Tamilnadu- India
	

	Technical Skills:
	
	
	

	Operating Skills
	: MS-DOs, Windows 98/2007/XP, E-Mails
	

	Office Packages
	: MS-Office, Tally
	


KEY HIGHLIGHTS:
· Overall 16 years experience in Accounting, Procurement & Warehouse. 
· Experienced in Handling Accounts, Material Purchase & Stock Auditing. 
· Process and handle all documents for clearing sea pot and air freight. 
· Well-versed in Bank Reconciliation, verification of stock and purchase control. 
· Ability to learn and imbibe new knowledge and technologies with ease. 
· Can work effective with minimum supervision and high degree of initiative. 
· Ability to mould to meet the organization requirements. 
· Highly analytical and hardworking. 
· Good communication and presentation skills. 
· Proficient in using Internet and e-mails. 
Professional work Experience in Saudi-Arabia
	Position
	:
	Accountant & Store Controller

	Organization
	:  Zoman Mohammed Al.Hajri Parteners & Co.

	
	
	(Main Contractor for Road Project & Light Poll Fixing)

	Place
	:
	Dammam .Saudi Arabia.

	Duration
	:
	2014 October - 2015 September

	Professional work Experience in Qatar

	 Position
	
	: Accountant & Procurement

	 Organization
	
	: MAN ENTERPRISE,QATAR

	
	
	(Main Contractor for Infrastructure & High Rise Building

	
	
	Development).

	 Place
	
	: Qatar

	 Duration
	
	: 2009-2014 January


Duties Performed:
Prepare purchase orders as per site requirement requested by Project Manager & Site Engineers, Follow up the Suppliers for Material Delivery & Material Conformity Status, Coordinate with Suppliers, Head Office Procurement, Site Engineers and Managers regarding the materials needed on site, Prepare cheque requests for the suppliers who are Cash basis or need immediate payment, Monitor the equipment schedule rented by the project, Monitor the diesel ordered by the project, Prepare payment orders for accounting matters, Follow up invoices and delivery notes for payment purposes, Prepare weekly Store inventory for Project manager & Site Engineers and always inform store shortage to site Engineers, Prepare Monthly Assets Report of the project, Prepare Materials Audit Report as per site requirement, Keep material in good condition as per recommended storage condition, Keep store clean and free of and inflammable thing.
Professional Work Experience in UAE
 Position
: Accountant & Warehouse In charge
 Organization
: AI Zahra Petro Chemicals L.L.C
(Refinery Oil Factory Exports & Imports)
 Place
: Dubai-UAE
 Duration
: 2007-2009
Duties Performed:
Preparing day to day transaction, Day book ledger posting, Cash transactions and issuing Salary to Staff, Paying Cheque and Cash, Maintaining warehouse stock control and purchase order, delivery order, stock taking control, Handling Cash and Bank Accounts, Bank Reconciliation and Cash Collection, data entry operator, Preparing documents for Exports, Time Keeper, Labour Controller, Personal department, warehouse stock auditing etc.
Professional work Experience in India:
 Position    : Accountant & Store In charge
 Organization : M/s POPULAR HARDWARE & ELECTRICALS
 Place
: Chennai -Tamilnadu
 Duration   : 2001-2006
Duties Performed:
Preparing day to day transaction, Day book ledger posting, Cash transactions and issuing Salary to Staff, Paying Cheque and cash, Maintaining warehouse stock control, purchase order and delivery order, Handling Cash and Bank Accounts, Bank Reconciliation and Cash collection, data entry operator, and warehouse stock auditing, material purchase controller.
Professional Work Experience in UAE:
 Position    : Accountant & Warehouse In charge
 Organization : M/s EMIRATES TRADING AGENCY (ASCON Group)
 Place
: Dubai, UAE
 Duration   : 1990-1999
Duties Performed:
Preparing day to transaction, Day book ledger positing, Cash transactions and issuing Salary to Staff, Paying Cheque and Cash, Maintaining warehouse stock control and purchase order, delivery order, stock taking control. Handling Cash and Bank Accounts, Bank Reconciliation and cash collection, data entry operator, Preparing documents for Exports, Time Keeper, Labour Controller, personal department, warehouse stock auditing etc.
	Personal Details
	
	

	Nationality
	:
	Indian

	Date of Birth
	:
	June 06, 1968

	Place of birth
	:
	Chennai- Tamilnadu

	Religion
	:
	Islam

	Marital Status
	:
	Married

	Languages Known :
	English, Hindi, Malayalam and Arabic


Declaration
I hereby declare that the information provided above are true to the best of my knowledge and belief.
Applicant
