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Objective: 



To contribute towards the growth and developments of dynamic organizations that offers challenging opportunities and appreciates the performance potential.

Skills:

· Finalization of Accounts

· Maintaining day to day accounting tasks. 

· Having Administrative & Managerial skills.

· Detail knowledge of Accounting Principles & Accounting Standards.
· Excellent Presentation skills. 
· Proficient in the usage of MS Office & MS Excel.

· Good Communication Skills.​
· Ability to do work under pressure.

Able to efficiently prepare the complete sets  of Financial Statements (Profit and Loss/ Balance Sheet / Cash Flows) as well as manage Planning and Budgeting, Accounts Payable, Accounts Receivables. Preparing   budgets i.e. Sales budget , Material budget, Direct Labor Budget, FOH budget, Selling & Administrative budget, Budgeted Income Statement & Budgeted Financial Statements.
IT Proficiency:

	IT Software Packages / Application
	Skill Rating Level

	Microsoft Office – All Versions (Word, Excel, PowerPoint, Access)
	Professional User

	Quick book  Accounts & Payroll
	Professional User

	​​​Sage Accounts & Payroll
	Familiar With

	Tally ERP
	Familiar With

	Peachtree
	Professional User


	Degree/Professional Qualification:                                                                                Awarding Year

· CMA   (ICMAP) ….. Inter   qualified.                                                                                               2014 
              (From The Institute of Cost & Management  Accountants of  Pakistan)

· One Year Post Graduate Certificate in Management Accounting.                               2011
Educational Background:                                                                                                                                                                                             
	

	B.Com (Bachelors of Commerce)                                                                                                              2008
	         

	Qurtuba University of Science & Technology DIK , Pakistan
	

	Intermediate (F Sc.)                                                                                                                                       2006
	          

	Kohat Board, KPK,  Pakistan
	

	Additional Qualification:

· Diploma in English Language. (6 Months)
· Certificate in English Language. (6 Months) 
Professional Experience :

· 3 years working experience in a “Potohar Steel Industries” in Pakistan.
 ( from May 2011 to Aug 2014) as “ Accounts Assistant” 
· 1 year Internship in a Management Accountant Firm  ( Feb 2010 to March 2011)
Core Functions I can Perform :
Accounts Finalization:

· Ledger reconciliations and accounting testing to ensure the quality standards.

· Preparation of Management Accounts required by managers using Microsoft Excel. 
· Establish and monitor internal controls and ensure that accounting activities are in    accordance with legal requirements, government and company policies.
· Preparation of Annual Financial Statements and related set of complete year end workings.
 Receivables  Management:

· Can  manage the accounts and payment plans of  the  company.
· Able to Prepare reports of  Installment Amounts Due by Customers.
· Coordination with collection department managers for timely distribution of Customers Accounts.
· Ensures deposits by customers   appropriately recorded,  confirmed and reported.
Payables Management:

· To review purchase cycle including review of purchase requests for proper and by validating the accounting vouchers (PVs, SVs).
· To perform the month end closing process and reconciliation of the supplier ledgers.

· Preparation of supplier payment advice according to the company credit management policy and to ensure that all purchases and payments are managed according to working capital plan.
   
	

	
	

	Personal Profile :
Nationality
: 
Pakistani
Date of Birth
:
03-03-1988
Religion
: 
Islam
Visa Status         :             Visit Visa, 
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