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PAYROLL SPECIALIST
Accomplished accounting professional with a strong proficiency in performing daily payroll operations for both Indian and International payroll. Analytic-thinker with full command over Kronos. Strong PC skills including Excel and Word. Strong communication skills helpful in negotiation with payroll vendors like Cloud Pay. Track record of maintaining and checking payroll records for accuracy. High degree of professionalism with a proven ability to deal delicately with confidential matters.



CORE COMPETENCIES
	☑ Reconciliation
	☑ Time Sheets Computation
	☑ Record Keeping

	☑ Daily Payroll Operations
	☑ Taxation
	☑ Cheque Processing

	☑ Attendance Processing
	☑ Provident Fund
	☑ Employees Query Processing

	☑ Complaint Processing
	☑ Employees State Insurance
	☑ Ad hoc Reporting

	☑ Payroll Auditing
	☑ Profession Tax 
	




SELECTED ACHIEVEMENTS
✔ Processed payrolls for 3000+ employees accurately and efficiently for 7 consecutive years single handedly.
✔ Enhanced efficiency of payroll process 50% through implementation of time effective automated processing techniques.



PROFESSIONAL EXPERIENCE
	Thomson Reuters, Bangalore

Payroll Specialist, 8/2014 – Present

· International Assignees payroll

· Expatriates payroll

· Full and Final settlements for exit employees
· Payroll for employees in Srilanka, Pakistan.
Narayana Bhat and Co., Bangalore 

Payroll Consultant, 6/2008 to 3/2014 (5 years 10 months)

· Attendance updation on regular basis.

· Shift timing allotment to employees.

· Calculation of late hour deductions.

· Calculation of leave encashment.

· Calculation relating to maternity and paternity leave.

· Collecting details and documents from employees for statutory benefits.

· Calculation of deductions towards Profession Tax, Provident Fund and ESI. 

· Interaction with officers of PT, PF and ESI departments.

· Filing monthly returns of PT, PF and ESI.

· Calculation of the monthly net pay of employees and arranging for the remittance of the same to the respective employees.


PERSONAL SNIPPETS

Date of Birth

: 15th February 1988

Languages known
: English, Hindi, Kannada, Tulu, Tamil

Nationality

: Indian

Marital Status

: Married
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