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Seeking challenging middle level assignments in General Ledger Accounts, Accounts Payable & Receivables with growth oriented organisation.
Professional Snapshot:
· A qualified Master in Business Administration (Finance) with qualitative experience of 3.7 years in  General Ledger  Accounting, Accounts Payables & Receivables, and MIS.
· Good in handling accounts & finance activities encompassing preparation of accounts, reconciliation statements leading to finalization of accounts.
· Possess sound technical knowledge of MS Office / Typewriting. 
· Good negotiation, interpersonal and communication skills with proven ability to communicate complex issues clearly and concisely. 
· Team player with good organizational skills, strong accounting and system knowledge.

Work Experience: 
· Accounts Executive at JOVE Multisystems Pvt Ltd, Chennai from December 2014 to September 2015.
· Accounts Assistant (Contract)  Larsen and Toubro Ltd, Chennai from February 2014 to October 2014.
· Store Assistant (Contract)  Larsen and Toubro Ltd, Chennai from March 2012 to January 2014.
Work Profile of JOVE Multisystems Pvt Ltd: 
· Maintenance of all day to day transaction in Tally Accounting Software ERP 9.

· Cash vouchers,Journal vouchers & Purchase Bills posting in Tally.
· Dealing with Debtors & Creditors & preparing their Reconciliation Statements.
· TDS deduction on Payment.
· Handling in Petty Cash and Banking operations.
· Preparation of weekly Financial reports.
· Preparation of Fund Flow Statement.
· Preparing Bank Reconciliation Statements and monthly MIS reports.
· Responsible for providing necessary financial reports to management.
· Preparation and filing of VAT/CST return on monthly basis & ensure timely monthly Payment of output VAT / CST.
Work Profile of Larsen & Toubro Ltd: 
Finance & Accounting / MIS:
· Processing Service Order, Service Bills, and Invoices in EIP.
· Preparing Material Request, Indent Request.
· Preparing Reports on Accounts Payable and Accounts Receivables.
· Analyse and Update the Subcontractor files with Agreements.
· Preparing vendor Reconciliation Statement (VRS)
· Collecting Bills from various parties.
· Raising Debit Note Project wise.
· Preparing P&L Project wise.
· Analysing Variances of Budgeted vs Actuals.
· Collecting Original Bills from Payment department for Cenvat Credit.
· Travels and Administration work ( Doing Domestic & International Ticketing System, Vehicle, Food and Accommodation arrangement.)
Accounts Payable / Receivables
· Interacting with suppliers / creditors for timely payments and handling receivables through ageing analysis to ensure the target with prominence to customer satisfaction.
· Ensuring speedy processing of payments to creditors and preparing credit notes.
· Quickly responding to queries relating to invoices and payments.
· Contacted Vendors regarding Invoicing issues and Payment problems.
Taxation:
· Statutory knowledge in Service Tax, VAT,CST.
Certificates Course:
Course                                           : Honours Diploma in Computer Application (HDCA)

Duration                                        : 1 Year.

Office Automation Tools              :  MS Office, Internet.
Computer Knowledge:
· Working in a fully computerised environment having Proficiency in MS-Office.

· Functional knowledge of Accounting Packages ( Tally, EIP )

Educational Credentials:
	Month &year
	Degree/Qualification
	Percentage

	Institution

	April 2011
	MBA(Finance &Marketing)
	64.60%
	Noorul Islam University-Thuckalay

	May 2009
	BBA
	49.24%
	Scott Christian College- Nagercoil

	March 2005
	X11STD
	78.83%
	St. Jude’s higher secondary school-Pallam

	April 2003
	X STD
	69.20%
	St. Jude’s higher secondary school-Pallam


Personal Vitae:
Date of Birth   
                            :  01.05.1988
Languages Known                                                :  Tamil, English, and Malayalam.

Nationality                                                             :  Indian.          
Visa Status                                                             :  Visit                        
Marital Status                                                        : Married.
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