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SUMMARY OF QUALIFICATIONS: 





Certified CAD professional with outstanding experience of working in construction industry  


Proficient in computer software applications like MS Office & : AutoCAD 3D, 3Ds Max and 2D 


Proficient in reading and understanding Architectural, Electrical, Mechanical layouts and diagrams 


Excellent written and oral communication skills  


Strong customer, interpersonal and organizational skills 


Amazing ability to administer, reprioritize, and deal effectively with multiple tasks 


Strong ability to follow directions given by supervisor to design drawings


Hands on experience in maintenance of copy machine, scanner, printer and PC Assembly and Troubleshooting 





EDUCATIONAL ATTAINMENT





Bachelor of Science in Information Technology


 	Informatics International 


Quezon City, Philippines





TRAINING COURSE ATTENDED





3Ds Max Architecture (August 24, 2015 – September 28, 2015)


Micro CAD Institute Inc.


Philippines
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CAREER OBJECTIVE:





To gain additional knowledge, obtain challenging work and continuous utilize, improve my skills experience as AutoCAD Operator, and to pursue a stable career that will provide professional as well as personal growth and to render good service for the growth of the company.





PROFESSIONAL EXPERIENCE:





CAD Operator


ALPA Plumbing Works INC.


Quezon City, Philippines


December 2014 – November 2015





ALPA – is a fire protection and plumbing construction company. Handles project including condominiums, malls, and restaurants regarding to their plumbing, sanitation and fire protection.





Provided a  design layout of a 2D and 3D Plumbing and Fire Protection 


Provided As-Built of Plumbing/Sanitary and Fire Protection installed in buildings


Prepared drawings and plans


Provided field work to assist with design, modification and installation of engineering projects


Prepared working drawings showing plans, elevations and sections


Prepared transmittals for distribution of documents


Encoded all quantity of material purchased and materials that already been delivered in the construction site


Performed maintenance of photocopier machine, scanner, printer and computer in the office





IT Tech Support


KPO Global Concepts Accounting Services


Batangas, Philippines


September 2014 – December 2014





KPO – is accounting services that handle several clients and ensure their tax and other billing account is up to date.





Ensured that all computers used in the office are working properly


Performed troubleshooting, diagnosing, assembling & replacing parts of the computer


In-charge of bookkeeping








ON-THE-JOB TRAINING


Gates Professional Schools


Quezon City, Philippines


Position: Technical Support


(January 2014 - May 2014)


Basic Troubleshooting and PC assembling


Encoding Book Descriptions


Installing software and maintenance


Compiling files

















