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Professional Synopsis:

· Efficiently as part of a team as well as independently

· Able to work on multiple tasks simultaneously
· A keen analyst with good communication and relationship management skills     
Educational Qualification:
	Qualification
	Board/University
	College
	Year of passing
	Percentage / CGPA  

	MBA FINANCE
	JAIPUR NATIONAL UNIVERSITY
	JAIPUR NATIONAL UNIVERSITY RAJASTHAN INDIA
	JULY 2013
	PERCUSING

	B.COM
	JODHPUR NATIONAL UNIVERSITY
	JODHPUR NATIONAL UNIVERSITY JODHPUR RAJASTHAN INDIA
	PURSUING
	NA

	12th   Commerce
	RBSC BOARD
	CHHOTI DEVI MEMORIAL SEC SCH, DEEDWANA NAGOUR RAJASTHAN INDIA
	2009
	65

	10th
	RBSC BOARD
	Shree B.R.M. MIRDHA PUB SEC SCH, DEEDWANA NAGOUR RAJASTHAN INDIA
	2007
	65


Support - Accountant and Manager 
Date:  JUNE, 2009 to till date
	Organisation
	Laxmi Cold Stores and Sangam Traders – Nagour Rajasthan India

	Responsibilities 
	· Handling total import export of Dry Fruits at Cold stores 
· Managing the staff at factory level.
· Handling bank, accounts related work of Cold stores and Factory.
· Conducting meeting with New Parties of Purchasing Dry fruit.
· Handling Collection of Parties in not only Rajasthan but also out of Rajasthan.
· As a Very Responsible Person for Every Field Related office.


Support -           New Business Executive 
Date:  December, 2012 to till date
	Organisation
	Bajaj Allianz Life Insurance Company Channel Partner TEAM LIFE CARE  - Jaipur Rajasthan India 

	Responsibilities 
	· Overall Forms of life insurance Login.
·  Handling all Claims issues of Company.
· Handling all responsibility of Branch Office.
· Removing Discrepancy cases of Life Insurance Forms.
· Divide Data Amount the tale callers every months.
· Monitoring the Operations.
· Training and skill development of staff



Support -           Transaction Officer 
Date:  25, Nov 2013 to 7 Aug 2015.
	Organisation
	Fullerton India Credit Company Limited  - Sujangarh Rajasthan India

	Responsibilities 
	· Branch Data Management along with file Login to Disbursement.
· Handling all Death Claims Issue of Company.

· Handling all Responsibilities of Branch Operation Department.

· Cash Management at Branch Level (15to20 Lacks Rupees)
· Handling Branch quality with audit rating and file review rating.
· Responsible for check process & Quality Maintain at the Branch.

· Handling the FICCL Operation Process: - CV,PL, Hypothecation (Machinery) and two wheeler loan Process.

· Manage Credit, Operation Quality and Control delinquencies, fraud.

· Provide Training to Sales to Motivate for Achieving the Goal with Operation and Credit Policy.


Support -           Document Controller
  Date:  August 18, 2015 to till date

	Organisation
	                  Ar Riyadh New Mobility  –  Salini Impregilo – Riyadh Ksa

	Responsibilities 
	· Maintaining a tracking facility to enable documents to be updated easily
· Scanning in all relevant new documents.
· Checking despatch documents are accurate.
· Presentation and filing of documents and drawings..
· Responsible for maintaining hard copy information.

· Issuing and distributing controlled copies of information.
· Managing and maintaining a Meridian Document Control System.
· Provide advice on procedures of issue and methods in accessing the system.
· Ensuring all documents are as up to date as possible within electronic filing systems.


Computer Proficiency:

Microsoft-Office 2007, Computer Network 
Certified Form Account Leader Academy 

Interests and Extra Curricular Activities: 

Playing Cricket, Reading newspaper, watching movies.
Personal Details:

	Gender:
	Male

	Date of Birth:
	25/11/1990

	Languages Known:
	English, Hindi, Marwari








