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I am looking for a career in the industry, which helps me to carve a niche for myself and strive towards the path, which makes my company proud in the corporate world.
Educational qualifications

· 2013-15   MBA from Ahalia School of Management, Palakkad, Kerala, India

· 2014-15   PG Diploma in Retail Management, Annamalai University, India

· 2010-13    B.C.A from Mother Arts College, Calicut University, Thrissur, Kerala- First Class

It Proficiency
· MS word, MS excel, MS power point

· Language: - C,  C++,.NET, SQL

· General and graphic application :- HTML, JAVA script 
Career history

                                                     SILSILA, KERALA, INDIA
Human Resource and administration (June 2009 – 2013)
· Help the management in new staff recruits.

· Training and development of the employees in the organization.
· Provide continuous improvements in customer service for internal and external parties.
· Perform and participate in other special project as assigned.
· Performs seasonal purchases within the monthly target.
· Telecommunication with clients to start new deals.
· Reviewing invoices. 

· Monitoring internal project staff costs (man-days & expenses)

· Producing monthly reports for senior management.
· Preparing aged debtors report with number of days outstanding for each client and when they paid last invoice.

· Advising the team about the latest market trend and thereby maximizing profit margin & satisfying the customers.
Languages Known
English, Malayalam, Hindi   : - Speak, Read & Write

Arabic                                  : - Read & Write

Tamil                                   : - Spoken

Extra Curricular Activities & Achievements
· Won first prize for Inter Collegiate Debate on “Two decades of neo liberal policies” conducted in connection with 18th state conference of Indian Bank Employees Association held at Palakkad, Kerala, India.

· Participated in Management fests, won second prize for Theme show conducted in all India, Management fest held at DCSMAT, Vagamon, Kerala, India.

· Member of college union and elected as University Union Councilor (UUC).
· Organized events for Dzone and Inter-zone university fests.

· Participated and won prizes for dance competitions in college fests.

Projects & Researches
MBA:
· Major Project for 45 days on “Dealers Promotion of Modern Distropolis Ltd”, Manjery, Malappuram.

· Mini Project for one month on “Effectiveness of Brand Audit” with reference to Deshabhimani, Thrissur

BCA:
· Project for 6 months on “Idea Portal” done at Aiko Infotech, Thrissur
Professional Attributes
· Attention to detail and accuracy

· Planning and organizing, Scheduling and monitoring

· Problem analysis and problem-solving skills

· Initiative, Team work

· Commitment and integrity

· Prioritize assignments to complete work in a timely manner when there are:

· Changes in a workload

· Pressures of deadlines

· Competing requirements

· Heavy workload
Declaration
I hereby declare that the information furnished is true to the best of my knowledge. References shall be produced on demand.
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