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CV NO: 1515624
PROFESSIONAL  FINANCE CONTOLLER   WITH 27 YEARS OF EXPERIENCE IN GENERAL  INSURANCE INDUSTRY
A result oriented professional with Professional degrees:
* ACPA (Botswana Institute of Chartered Accountant) &
* CMA (Cost and Management Accountant) from The Institute of Works and Cost Accountant of India, Kolkata encompassing Corporate Management Accounting , Financial Accounting &Cost Accounting .
*ACS Associate Company Secretary from the Institute of Company Sectaries of India, New Delhi  expert in ensuring compliance with statutory & regulatory requirements.
*LLB First class position holder Law graduate from Agra University, Indiawith professional expertise in Handling legal MOTOR ACCIDENT CLAIMS TRIBUNAL Cases, Filing of Plaints, Written Statements, Replication through Advocates. Handle Civil cases, Consumer cases and cases put to Ombudsman.
*FIII Fellow member of Insurance Institute of India, Mumbaiwith over two decades experience in Underwriting of personal line and property insurance. Well versed with underwriting/Claims of risks relating to Fire policies, Motor Portfolio, Marine and Miscellaneous Insurance such as Medi-claim, Personal Accident etc., liability Insurance and Aviation Insurance. Providing quotes to brokers/corporate agents etc. based  on perils/moral hazard etc., incorporation of conditions, clauses ,deductibles, excess etc. in underwriting business risk. Well versed with Reinsurance underwriting, claims and accounts .With in-depth knowledge of proportional and non-proportional treaties like Quota share, Surpluses and XOL & Facultative placement.
PROFESSIONAL SYNOPSIS
Principal Duties & Responsibilities as Finance Manager.
Management of month end close. Ensuring that month end close is completed within the agreed timelines and that proper controls, processes and review processes are in place to ensure that data is complete and accurate.
Management of month end reporting. Ensuring that month end reports are submitted to and reviewed by the FD by the agreed timelines and that proper controls, processes and review processes are in place to ensure that reports are complete and accurate. And that information presented are compliant with Group policies and IFRS.
Monthly analysis of results. Ensuring that a proper review of results are done and that variances against forecast and prior months are fully understood and can be explained properly.
Balance Sheet Reconciliations.Monthly review/completion of balance sheet reconciliations and ensuring that outstanding matters are resolved timeously. Suggest processes to ensure that issues are resolved timeously.
Constant improvement in processes and systems. Where weaknesses have been identified, ensure that proper plans and actions are put in place to resolve matters timeously. To suggest and implement necessary improvements.
Internal Controls. Ensuring that necessary internal controls are in place and that these are adhered to at all times. Where weaknesses are identified, raise these with FD and suggest necessary actions and controls to be put in place.
Forecasts. Participating in forecast process, completing the necessary templates and providing the necessary information as needed.
Cost Control. Assist in identifying areas for improved cost control and designing and implementing processes to take advantage of these.
Payroll. Ensuring the monthly payroll is completed by the necessary deadlines and that the payroll register is maintained and kept up to date with the necessary information (leave balances, employee deductions and other).
Working Capital Management. Ensure that systems and processes for managing working capital are in place and functioning effectively and identify areas for improvement in working capital management as well as identifying and reporting credit risk issues in the debtors' books.
Treasury. Monitor and manage cash within the established guidelines as well as dealing with issues related to foreign exchange.
Compliance. Ensuring company is compliant in all areas - tax (VAT, payroll, corporate, WHT), statutory, etc. Ensuring that necessary payments, returns, forms, licenses etc. are submitted before the required deadlines.
Insurance. Ensuring business is adequately insured against all risks at all times during the year and that renewals happen before the required deadline.
Annual Audit.Assisting FD with completion of Annual Audit.
ORGANISATIONAL SCAN
@ PHOENIX ASSURANCE GROUP as MANAGER OPERATIONS & FINANCE in Botswana(South Africa). (2013 to date)
*Managing the entire back Office  administration of the company.
*Performing the duties of  Insurance/ Finance Officer relating to : 
# Preparation of Financial Accounts Monthly, Quarterly, Half-Yearly & Annually with various Statutory and Statistical Appendix, Schedules,Annexures as per Govt. Guidelines & Statues and GAAP.
#Reconciliation of Head Office/Regional Office/Branch Office Accounts along with Banks Reconciliation. 
#Preparing of Fund Flow/Cash Flow and Monitoring of Funds and investment.
#Authorization of Payments and check Vouchers and verify Payments as per Financial Authority assigned.
#Review Financial statements, systems, processes & forecasting. Reduce loss, maximize opportunities and maintain cost controls. Review costs and perform cost-benefit analysis.
# Preparation of budgets Capital expenditure, Revenue and Expenditure.
 #Fix Targets and compute variances and suggest corrective measures to Higher Authorities. 
# Develop various MIS Reports, Variance Reports and provide exact and detailed information to Management.
#Coordinate with Statutory Auditors, Govt. Auditors, Internal  Auditors. Settle and reply all the queries  raised.
*Performing the duties of Undwriting& Claims Manager relating to :
# Underwriting of personal and non-personal lines of general insurance business.
#Providing Quotations for business procurement both tariff & non-tariff to Management.
# Exception Reports for business monitoring & control purposes
#Settlement Of claims under Motor, Marine, Fire , Miscellaneous Portfolios. 
#: Handle legal MOTOR ACCIDENT CLAIMS TRIBUNAL Cases, Filing of 
Plaints, WS, Replication through Advocates. Handle Civil cases, Consumer cases and cases put to Ombudsman.
*Performing the duties of Reinsurance Manager relating to :
# Reinsurance underwriting of Mega risks .With placement of risks under various treaty arrangement .
# Recoveries from Reinsurance companies and settlement of dues.
#  Statistical and legal analysis  of proportional and non-proportional treaties like Quota share, Surpluses and XOL and Facultative Reinsurance.
@ UNITED INDIA INSURANCE COMPANY LTD . (1985 to  2012)
JOINED UNITED INDIA INSURANCE COMPANY Ltd. in the year1985 as ASSTT ADMN OFFICE through all India competition . Promoted to ADMINSTRATIVE OFFICERin1992 .Got elevation to Branch Manager and handled the independent branch for more than 6 years.   Worked as DyManager  in a Divisional office at Delhi. Worked in various capacities like Accounts/ Insurance / Marketing /Claims/Underwriting in-charge. With over two decades of experience in Public Sector General Insurance Company well acquainted with day to day accounting, underwriting , managerial &other procedures such as underwriting of  business risk, Coinsurance, Reinsurance etc.
ACADEMIC CREDENTIALS
EXAM         BOARD/UNIV.     SUBJECTS                 YEAR        DIVISION 
Matric        Haryana Board    Eng, Maths, S.S         1975          First 
Hr. Sec.     Haryana Board     Phy,Chem,Bio.          1976          First 
Pre-Med    KurukshetraPhy,Chem,Bio            1977         First 
B.A            Kurukshetra         Econ.Pol-Sci.            1979           Second 
M.A.P.U.Chandigarh     English-Literature      1981           Second 
M.A          P.U.Chandigarh      Economics                 1983           Second
PERSONAL DOSSIER
DATE OF BIRTH     06-03-1959 NATIONALITY      Indian
Sex      Male                                        State of Health          Good 
Martial Status    Married
OTHER  AREAS
COMPUTER KNOWLEDGE :Well versed in operating and working in computer environment Expert in MS WORD,EXCEL.INTERNET,GENYSIS,NEFT/RTGS PAYMENTS ETC
This is to state that the particulars mentioned by me are true, complete and correct to the best of my knowledge and belief. 
