Employment History:
1. Repton British School Uniform Shop 
 Reem Island, Abu Dhabi UAE

Position Title: Store in Charge/Admin Staff
Duration: August 11, 2014 – present
Work Description:
1. Manage the day-to-day operations of the Uniform Shop and responsible for the effective and efficient operation of the shop.
2. Receive and receipt payment and maintain records of stock sold each day.

3. Bank all moneys received each week and forward details to the Treasurer of all receipts issued and deposits.

4. Received, check and put away all stock in a timely manner after delivery to the school. Note any discrepancies on the delivery invoice.

5. Maintain the Uniform Shop in clean and tidy conditions at all times. Cover all stock on open shelves and racks at the end of the year to prevent contamination from pest control treatment.

6. Deliver completed financial books, invoices, orders and receipt books to the school treasurer for auditing purposes.

7. Provide a financial support to the school treasurer at the end of each month or as otherwise requested.
2. British Home Store (Liwa Company) - Abu Dhabi UAE

Position Title: Assistant Store Supervisor
Duration: December 02, 2010 – December 18, 2013
Work Description:
1. Assists Store Manager in responsibility for the store.
2. Consistently creates a welcoming environment for the customer by greeting and assisting; as well as quickly responding to customer inquiries and needs.
3. Demonstrates desired behaviors for staff including driving sales, handling difficult and/or complicated sales, cash management, inventory, and follow-up with customers.
4. Assists Store Manager with providing a strong leadership presence and control in store, while ensuring that all customers receive good service and quality merchandise.
5. Utilizes company tools to diagnose opportunities and develops action plans to improve performance.
6. Forecasts/reforecast business, focusing on productivity to meet sales goals.
7. Regularly communicates with Store Manager to discuss strengths, opportunities, and trends in business

8. Assists Store Manager in partnering with corporate office personnel to increase sales, drive/promote merchandise categories, and expand markets.
9. Helps Store Manager in identifying training needs and providing ongoing training opportunities to the team as needed.
10. Assists Store Manager in delivering consistent, in the moment, feedback and coaching.
11. Ensures company standards are met for store and associate appearance at all times.
12. Prioritizes, plans, and adjusts schedules as necessary to maximize sales.
13. Plans, coordinates, and executes all Merchandise Calendar direction, campaigns, and sales promotions in a timely manner.
14. Ensures all pricing, signage, and displays are correct at all times.
15. Enforces all company policies and procedures, including health, safety, and security.
16. Manages and controls shrink.
17. Performs all duties as directed by supervisor.
2. San Quintin Health Center

Position: Staff Nurse

Duration: June 2009 – September 2010

Work Description:
1. Identifies the needs and concerns of individuals, groups, families, and the community

2. Formulates health plans, especially in the absence of a community physician

3. Interprets and implements nursing plans and programs

4. Assists other health team members in implementing health programs in the setting

5. Acts as resource speaker on health and health related services

6. Advocates health programs in the community through dissemination of IEC or Information Education and Communication materials

7. Conducts advocacy educations concerning premarital, breastfeeding, and immunization counseling
8. Organizes orientation/ training of concerned groups like pregnant mothers

9. Identifies and interprets training needs of health team members and formulate appropriate training program for them

10. Conducts and facilitates necessary training or educational orientation to other health team members in the community

11. Community Organizing

12. Promotes self- reliance of community and emphasizes their involvement and participation in planning, organizing, implementing and evaluating of health services

13. Initiates and implements community development activities

14. Coordinates health services with concerned individuals and families through the community health team members, government organizations and non- government organizations

15. Coordinates nursing plans and programs with other health programs
3. SM Supermall – Supermarket

Baguio City, Philippines

Position Title    : Cashier 

Duration            : October 2006 – March 2007

Work Description:

1. 
 Answer costumer question, and provide information on procedures or policies.

2. 
Bag, box, wrap, or gift merchandise.

3. 
Compute and record totals of transactions.

4. 
Count money in cash drawers at the beginning of shifts to ensure that amounts are correct and that there is adequate change.

5. 
Establish and identify prices of goods, services of admission, and tabulate bills using calculator, cash registers, or optical price scanners.

6. 
Greet costumer upon entering and leaving in the establishment.

7. 
Issue receipts, refunds, credits or change due to customer.

8. 
Issue trading stamps, and redeem food stamps and coupons.

9. 
Maintain cleanliness and orderliness of the establishments.

10. 
Offer customers carry out service at the completion of transactions.

11. 
Process merchandise returns and exchanges.

12. Calculate total payments received during a time period, and reconcile this with total sales.

13. Resolve costumer complaints.
Educational Background: 
Tertiary:  Bachelor of Science in Nursing, Pines City Colleges 2009
Secondary: San Quintin National High School
Personal Information:

Age
                                        : 29 yrs. old

Date of Birth
                           : May 22, 1986

Nationality                        
: Philippines

Gender                              
: Female

Marital Status                  
: Married
Philippines
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