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CV NO: 1516302
PROFESSIONAL SUMMARY:
Finance professional with more than three years proven work experience gained in various positions and across different sectors. Holding a master degree in finance with advanced skills in accounting, book keeping, finance, financial statement analysis, ageing analysis, budgeting, forecasting, regulatory compliance, project planning & implementation, audit coordination and management reports & presentations.
Excellent skills in a wide range of accounting packages including MS Excel and MS Office. Demonstrated excellent performance in meeting work deadlines and expert in computer and IT.
WORK EXPERIENCE:
1. ACE International Academy, Bahria Town, Islamabad, Pakistan Mar 2013 – Mar 2015 Assistant Manager Accounts
· Review the GL accounts to ensure proper accounting of income/expenses 
· Posting of all types of vouchers related to accounts i-e CPV, CRV, BPV, BRV& JV in accounting software 
· Maintains an inventory of all supplies and materials 
· Managing /scheduling internal activities & liaising routine task with staff 
· Preparation of Bank Reconciliation Statements 
· Preparation and standardizing the month end close procedure and Monthly reporting 
· Year end finalization and all related works 
· Forecast & Budget work 
2. Meridian Travel and Trade (Pvt) Limited, Islamabad, Pakistan
Feb 2012 – Feb 2013
Account Officer
· Ensures compliance to established process and documentation for ticketing 
· Handle petty cash allotted for the Division and ensuring document verification and accurate allocation and accounting 
· Posting of all types of vouchers related to accounts 
· Managing /scheduling internal activities & liaising routine task with staff 
· Reconcile the cash book and cash account daily 
3. FBR, Regional Tax Office, Abbottabad, Pakistan
Apr 2011 - Sep 2011
Government Internee
· Joined BTB DEP and worked as a coordinator by collecting data through investigation process for example booking cases &organizing it through computer systems for final processing until collection of return/tax 
· Worked with IT Department regarding the e-filing of returns, tax calculations and refund system 
	ACADEMIC QUALIFICATION:
	

	 Master of Business Administration (MBA) FINANCE
	2010 -2012

	COMSATS Institute of Information Technology, Pakistan
	CGPA: 3.68 (84 %)

	Research and thesis on "Impact of Capital Structure on Performance of the Firm"

	 Bachelor of Business Administration
	2006- 2010


Bahria University, Islamabad, Pakistan
COMPUTER SKILLS:
· Hands on FSSM (Futuresol School Management System) 
· Quick Book (Certification from SDC Islamabad) 
· Microsoft Office (Ms Word, Ms Excel, Ms Power Point) 
· E-filing of I/TAX Returns 
KEY STRENGTHS:
· Hardworking and ambitious towards profession with positive attitude 
· Concentrative professionalism (Highly Confidential in all accounting matters) 
· Preparing performance reports and presenting to Executive management 
· Excellent verbal and written communication skills in English & Urdu 
· Team Player, Adaptable, Problem Solver, Good Listener 
	PERSONAL PARTICULARS:
	

	
	Profile:
	Male, 27, Single

	
	Nationality
	Pakistani

	
	Visa Status
	Visit Visa

	
	Validity
	January 01, 2016

	
	Education
	Full time study MBA Finance with research work

	
	Languages
	English and Urdu


[image: image1.jpg]