CURRICULUM VITAE   
Career Aim
I wish to work in a competitive, challenging work environment and contribute to the best of my ability for the development of a progressive company. To fully utilize my interpersonal and academic skills to pursue a challenging and rewarding career. 

SKILLS
· Confident to work in any Admin related jobs.

· Excellent interpersonal skills, good team player.

· Operating Knowledge in Windows XP. Windows Vista and Windows 7 Operating Systems.

· Proficient with Microsoft Word, Excel, and PowerPoint, E-Mail & Internet Browsing.

Education
	QUALIFICATION
	COLLEGE
	UNIVERSITY
	YEAR of Completion

	Bachelors Degree in 
Computer Applications

(BCA) 
	Poompuhar college, Mayiladuthurai, 
Tamil Nadu, India
	Bharathidasan University
	2007


Professional Experience
· Presently working as an Admin In-charge in the MILLION DAY STAR HOTEL  at Mayiladuthurai.
· Worked in HDB Financial Services.  As Team Leader – in Credit Card – Sales & Collection Dept. at Chennai, Tamil Nadu. (From 2011 – Till 2013).

· Worked in ADFC Subsidiary of HDFC Bank. As a Back Office Executive at Chennai, Tamil Nadu. (From 2010 – Till 2011).
· Worked as an In-charge in Bakery Factory at Mayiladuthurai from 2008 to 2010. 

Additional Qualifications:

· Diploma in Computer Application (DCA)

· C, C++, J2EE. 

· Type Writing (English) 
Personal Details:


Date of Birth

:
08 June 1985


Nationality

:
Indian


Marital Status

:
Single 


Languages Known
:
English, Hindi, Telugu and Tamil.
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