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	D.O.B:  08-JULY-1987,  Marital Status: Single [image: image13.jpg]


 

	
	Visa Status:  Till  (22nd of December,2015)  |   Date of birth:  08/July/1987   |   Nationality : Pakistani 
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	Organization

Post Held

Dates (from - to)
Job Descriptions
	Mobilink – (Haripur KPK, Pakistan)

	
	HR & Admin Officer

	
	15th-January-2013 to Till  Now

	
	· Hiring new staff.

· Make proposals in order to extend the business.

· Performs miscellaneous job-related duties as assigned.

· Supervises the work of employees in supporting roles, including assigning workload and monitoring employee performance.


	WORK EXPERIENCE
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	Organization

Post Held

Dates (from - to)
Job Descriptions
	Concept School of Learning-(Abbottabad, Pakistan)

	
	Teacher

	
	01-March-2012 to 01-march-2013

	
	· Maintaining Discipline

· Teaching subjects of Business Management, Maths, Physics, Chemistry

· Monitor and control administration related matters of school


	WORK EXPERIENCE
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	Organization

Post Held

Dates (from - to)
Job Descriptions
	National Bank of Pakistan – Main Branch (Haripur KPK, Pakistan)

	
	Internee

	
	01-January-2008 to 01-January-2009

	
	· Deposits,Remittances

· Clearing,Bills

· Opening Accounts,General Banking

· Govt Section,Collection Section


	WORK EXPERIENCE
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	Organization

Post Held

Dates (from - to)
Job Descriptions
	Askari Bank Limited – Main Branch (Haripur KPK, Pakistan)

	
	Internee

	
	09-October-2012 to 19-November-2012

	
	· Deposits,Remittances

· Credit Section
· New Accounts Opening 


	EDUCATION AND TRAINING
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	Qualification

University/Institute

Dates (from - to)
Subjects Studied

Grade / Percentage / CGPA
	Masters (M.B.A-HRM)      
	

	
	Hazara University Mansehra

	
	2011-2013

Training & Development, Recruitment & Selection, Leadership, Compensation Management, Strategic Management
A  / 82% / 3.78 CGPA 




	EDUCATION AND TRAINING
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	Qualification

University/Institute

Dates (from - to)
Subjects Studied

Grade / Percentage / CGPA
	Bachelors in Commerce (B.COM)      
	

	
	University Of The Punjab Lahore

	
	2006-2008
Advance Accounting, Cost Accounting, Income Tax, Business Law, Auditing, Banking, Computer.Sc 

B  / 60% 


	EDUCATION AND TRAINING
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	Qualification

University/Institute

Dates (from - to)
Subjects Studied

Grade / Percentage / CGPA
	Higher Secondary School Certificate (H.S.S.C)      
	

	
	Federal Board of Intermediate & Secondary Education Islamabad

	
	2004-2006
Mathematics, Physics, Biology, Chemistry

C  / 57% 


	EDUCATION AND TRAINING
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	Qualification

University/Institute

Dates (from - to)
Subjects Studied

Grade / Percentage / CGPA
	Secondary School Certificate (SSC) – Science      
	

	
	Federal Board of Intermediate & Secondary Education Islamabad

	
	1994-2004
Science Subjects 

A  / 80% 


	PROJECTS IN MBA
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	Project Name / Detail
	Research on HR process of Askari Bank Limited

Project about corporate structure & marketing strategies of BORJAN Ltd.

Detail Financial & Marketing Analysis of Zong Pakistan.

	
	

	Language(s)
	UNDERSTANDING 
	SPEAKING 
	WRITING 

	
	Listening 
	Reading 
	Spoken interaction 
	Spoken production 
	

	English
	Excellent
	Excellent
	Good
	Good
	Excellent

	Urdu
	Excellent
	Excellent
	Excellent
	Excellent
	Excellent


	Communication skills
	· Speaking comfortably to people one-on-one, in small groups and to large audiences
· Ability to listen with empathy
· Communicate, in such a way to earn trust of others.


	Job-related skills
	Good command of HR processes (currently responsible for administration, recruiting, compensation, training, and employee safety and employee welfare.)


	Computer skills
	Good command of Microsoft Office™ tools, Outlook, Franchise Management Software


	Other skills
	Ability to work in a team as a professional

Love and wish to work in challenging environment.

Positive attitude towards work and cheerful personality
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