
CV NO: 1516554

[image: image1.jpg]Hefing yo tosearch st b & talent since 20021

XGulfjobseeker.com






PERSONAL PARTICULARS

Date of birth

4th Apr 1989
Marital status

Single

Languages 

English, Urdu & Arabic
CAREER OBJECTIVE

With over 3 years of Gulf experience aHuman Resource management professional in different areas of HR seeking an opportunity where experience in staffing, internal learning and development programs management, managing employee relations and project management experience could be utilized in value added manners.
Excellent communicator fluent in English and a top negotiator with an ability to work underpressure in fast-paced, time-sensitive environments. Proven ability to effectively interact with people of diverse nationalities, comfortable working in a multicultural setting.

PROFESSIONAL EXPERIENCE

1. Impetus Consulting FZ LLC. Dubai, UAE (October2014 to Present)


Dubai, U.A.E

Learning & Development Specialist
Responsibilities:
· Presently working in Impetus Consulting to enhance employees experience through the appropriate L&D programs by segregating each department development needs
· Keep up with developments in area of expertise by reading current journals, books and magazine articles
· Present information, using a variety of instructional techniques and formats such as role playing, simulations, team exercises, group discussions, videos and lectures
· Schedule classes based on availability of conference rooms, equipment, and instructors
· Organize and develop, or obtain, training procedure manuals and guides and course materials such as handouts and visual materials
· Offer specific training programs to help workers maintain or improve job skills
· Monitor, evaluate and record training activities and program effectiveness

2. Power and Control Engineering holding (June 2012 to Sep 2014)


Riyadh, Kingdom of Saudi Arabia

Human Resource Generalist
Responsibilities:
· As a Human Resource Generalist I was responsible for human resources programs by providing human resources services, including talent acquisition with the coordination of related department’s manager/director, staffing, compensation, health and welfare benefits, training and development, records management, safety and health, succession planning, employee relations and retention
· Improvement of manager and employee performance by identifying and clarifying problems; evaluating potential solutions; implementing selected solution; coaching and counselling managers and employee
· Completed special projects by clarifying project objective; setting timetables and schedules; conducting research; developing and organizing information; fulfilling transactions
· I have well protected organization's value by keeping information confidential
· I have been involved in performance management and improvement systems

· Employment and compliance to regulatory concerns and reporting
· Worked with hiring managers to develop job descriptions
· I have assisted in development/implementation of performance evaluation and rewards systems, and I participated in surveys to ensure pay scale complies with changing laws and regulations to meet organizations objectives
· I was assisting in internal and external recruiting process from outreach through interview participation and decision coordination to scheduling pre-employment physical and conducting 2 ` orientation sessions

TECHNICAL SKILLS

Strengths:


Adaptable
Proactive
Dedicated
Detailed Oriented



Abilities:


HR Generalist
L&D Specialist
HR Policies and compliance
Operating systems:

Mac OS X
Windows
Tools:



MS. Office
CRM



ACADEMIC QUALIFICATIONS

· Bachelors of Science in Business Administration, 2008 - 2012
COMSATS Institute of Information Technology, Abbottabad, Pakistan

· FSC – Pre Medical, 2005 - 2007
Pakistan International School, Al Khobar, KSA
· SSC – Pre Medical, 2003 - 2005
Pakistan International School, Al Khobar, KSA

PROFESSIONAL CERTIFICATIONS
· ISO – 9001: 2008 QMS Lead Auditor, IRCA, UK, 2014
IQCS, Singapore
· Information Technology Infrastructure Library Foundation, 2015
PEOPLECERT, UK
REFERENCES
Will be furnished upon request.
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