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	ACCOUNTS/AUDIT PROFESSIONAL

	Career
Objective
	To pursue a challenging, growth oriented career in Accounts/Audit field utilizing my skills, and to be associated with an established, growing firm. An organization that offers opportunities to learn and grow by delivering the results.

	Professional
Profile

Professional Strengths
	With over 23 years of experience in accounts including over 11 years in Dubai, U.A.E.
I have good knowledge of accounting and am capable of assisting in day-to-day administration work. Practically worked on ERP (ORION), Tally and Peach Tree Software.  My strengths are my patience and focused approach to problem-solving, admin skills, interpersonal skills, adaptability and team-player.

	
	· Strong accounting skills
· Internal Audit
· Credit control
	· L/C & Bank Guarantee
· Budget / Cash Flow (In and Out)
· Office Administration

	Work Experience
	Unique Egg Trader, Hyderabad, India 1st April 2012 to 20th Nov 2015
Senior Accountant
· Preparing  Cash flow and fund flow

· Monitoring debtors

· Preparing of payroll

· Invoice reconciliation – tracking incoming and outgoing cheque

· Bank reconciliation – Verification of statement of accounts

· Inventory valuation and control

· Preparing trial balance – profit & loss account and balance sheet

· Preparing of Depreciation schedule
Tech Access FZ LLC, Dubai, UAE Jan 2009 to Jan 2012
Receivable and Payable

· Reconciliation Sales Invoices Purchase Invoices and MA sheet and processing 

· Verification and processing LC documents and follow up with the bank

· Reconciliation of customers statement and Vendors statement 

· Follow up with the customers  for outstanding payments by  email and telephone

· Processing payment to Vendors as per their payment schedule and updating payment status

· Processing Receipts and Payment Vouchers, Debit note and Credit note

· Preparing Cash flow and Debtors ageing statement

· Preparing Marketing invoices and follow up outstanding payment with partners

· Preparing Revenue statement by Product wise and Region wise

· Monitoring Debtors and Inventory
Minas General Trading,  Dubai, UAE  Jan 2007 to Dec 2008

Senior Accountant


· Preparing  Cash flow and Fund flow

· Preparing of Payroll

·  Maintaining and tracking dividend

· Daily updating shares sales and purchases

· Preparing investment statement and payment schedule

· Preparing Real Estate account

· Bank reconciliation – Verification of statement of accounts

· Maintenance Petty Cash Book

· Preparing employees EOS benefit statement

· Preparing of Depreciation schedule 

Northland Amritsar World, Hyderabad, India  Apr 2003 to Nov 2006

Senior Accountant


· Assisting to finance manager in preparing of budget

· Maintaining Cash flow and fund flow

· Monitoring debtors

· Preparing of payroll

· Invoice reconciliation – tracking incoming and outgoing cheque

· Bank reconciliation statement – Verification of statement of accounts

· Inventory valuation and control

· Preparing trial balance – profit & loss account and balance sheet

· Physically stock checking 
Jebel Al Marwah Trading LLC,  Dubai, UAE May 2000 to Mar 2003
Accountant


· Monitoring receivable preparation of Import & Export L/C documents, 

· Purchase & Sales contract and bill of lading instruction

· Following up with debtors for settlement liaise with banks, shipping companies

· Insurance companies, local transporters and customers

· Finalization of account, preparation of Debit Notes and Credit Notes

· Preparing Bank Reconciliation

· Preparing Monthly pay roll, Brokerage statement and Joint Venture statement

· Costing Shipment wise

· Debit, Credit and Journal Vouchers

· Maintenance Petty Cash Book
Midlink General Trading,  Dubai, UAE Nov 1996 to Apr 2000

Accountant


Bharat Industrial Agencies, Hyderabad, India Jan 1992 to Oct 1996
Accountant


S.G. Dastagir& Co. Chartered Accountant,  Hyderabad, India       Aug 1987 to Dec 1991
Audit / Account Assistant


	Education Qualifications
	Bachelor of Commerce (B.Com) – Osmania University, Hyderabad, A.P, India

Diploma in Computer – CCT Computer

	Software Known
	MS Office  XP (Word, Excel, Power Point)

DacEasy, Tally, Peach Tree, ERP(Orion) Accounting Software’s

	Personal Details

	Date of Birth: 1st June 1967

Marital Status: Married

Languages Known: English Hindi & Urdu

Nationality: Indian
Availability: Immediate

Visa Status: Visit Visa valid till 24th Feb 2016

	References
	References are available upon request.


