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Date of Birth:
12 February 1986
Nationality:
Moroccan
Marital status:
Single
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Seeking for a position that will utilize my interpersonal skills, and I am seeking for a suitable coordinator job that will suit my knowledge, extensive experience and capabilities on one hand and to donate my whole experience in the benefits of the company progress on the other hand.
EDUCATION HISTORY

Sept 2009 – June 2011:
University School of Management, Basse Normandie FRANCE.
Masters in Management control & information system.
Sept 2005 – June 2009:
University of IBN ZOHR, Agadir MOROCCO.
Bachelor degree in economics, major Business Management.
Sept 2002 – July 2005:
Mohamed 6 High School, Ouarzazate, MOROCCO.
High School Certificate equivalent.
WORK EXPERIENCE

Sales coordinator (Nov 2012 –Sept 2015)
Company : SOTATRA LLC, Ouarzazate Morocco
“SOTATRA is a leading supplier of building materials”
Responsibilities and achievements:
· Identify, qualify and sell to relevant customers and prospects, focusing on product/market applications consistent with company guidelines. 
· Develop and maintain close contact with relevant customer base, ensure good business relationships between both parties are established and maintained, and promote a positive image of the company. 
· Ensure Company’s share of supply within customers is at its maximum best matched with Group manufacturing capability. 
· Ensure proposals/quotations are presented to customers and prospects in an appropriately creative and professional manner and consistent with sales guidelines. 
· Maintain an awareness of movements and developments within all associated industries and competitors that have the potential to impact company’s growth or market position and report these to General Manager and Group stakeholders as and when required. 
· Liaise with customer, production and marketing personnel to ensure smooth supply continuity, negotiating best compromise where necessary. 
· Follow-up the selling process from quotations to sales and deliveries. 
· Timely and accurate completion of all reporting as requested by the Sales Manager. 
· Make the Negotiation contracts. 
Store keeper – internship  (July 2011 – October 2012)
Company : SOZAD, Ouarzazate Morocco
“SOZAD is a leading supplier of  Foods products and fresh prepared foods ,  ”
· Receives and inspects all incoming materials and reconciles with purchase orders; processes and distributes documentation with purchase orders; reports, documents and tracks damages and discrepancies on orders received. 
· Makes intra-and inter-campus deliveries of requested surplus office furniture and merchandise; maintains records of all deliveries. 
· Fills supply requisitions; assists buyer to order adequate merchandise and supplies; delivers orders to faculty and staff. 
· Receives, stores, tags and tracks surplus property; prepares property lists for items to be sold at auction. 
· Receives and stores documents and confidential files; maintains record of delivers and sets up furniture for various campus events as requested. 
· Handles and documents storage and transportation of hazardous materials. 
· Maintains the warehouse, records area and stores area in a neat and orderly manner. 
· Answers questions regarding procedures and resolves discrepancies regarding receipts, deliveries, 
OTHER SKILLS

Computer Skills:
· Microsoft XP applications (Word, Excel, Office, PowerPoint, Outlook, Access) 
· Microsoft Office Document Imaging and Scanning 
· Acrobat Reader  – Intermediate 
· AutoCAD 2D & 3D. 
Language Skills:
· Arabic - Native Tongue) 
· French 
· English 
PERSONAL COMPETENCIES

· Ability to work in a fast-paced environment to set deadlines 
· Highly organised with a creative flair for project work 
· Enthusiastic self-starter who contributes well to the team 
· General skills in research project management and data analysis. 
· Time management: I have extensive experience of juggling different tasks and bringing projects to a successful conclusion. 
· Strategic planning skills. 
· Data and information collection. 
· Writing and presenting reports 
· Supply chain management 
· Able to increase production and quality while reducing costs. 
· Hard working, details and results orientated, and able to multitask. 
· Ability to work on multicultural environment. 
AREAS OF EXPERTISE

· Inventory Management 
· Inventory Accounting 
· Supply Chain Management 
· Inventory control 
· Fixed asset management. 
