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PERSONAL PROFILE

Date of Birth
:  03­01­1989

Nationality
: Pakistani

Marital Status
: Single 

Religion
: Islam

Visa Status
: Residence Visa                                  

OBJECTIVE

To play a role in creating success in the company’s business. Seeking a challenging and growth oriented position in a professionally managed organization where I can utilize my skills and experience beneficial to the company.

SKILLS


 Skilled communicator, persuasive and adaptable, self-motivated with high energy, initiative and focus. Able to listen and identify issues or problem areas and form innovative solutions.
ACADEMIC QUALIFICATION

	Bachelor in Business Administration (Honors)

(Major in Finance)


	Superior University, Lahore (HEC)

2009 — 2013



	Intermediate in ICS
	Crescent College, Lahore (BISE)

2006 — 2008



	Matric in Computer Science
	Cathedral School Hall road. Lahore (BISE)

2004 — 2006


WORK EXPERIENCE
Assistant Manager




Manchister Tours

November 2014 to Present



Yarmouk, Sharjah. UAE

· Oversee the flow of operation on a daily basis.

· Ensure the sustainability of the business by innovating marketing techniques.

· Monitor the cash flow and replenishment for operational purposes.
· Makes monthly report to see the progress of the business.

Assistant Accounts Executive



The Educators School
August 2013 to September 2014



Lahore, Pakistan

· Prepares cash flow report on a daily basis and submits report to head accountant.

· Procure weekly, monthly statement for recording purposes.

· Follow up invoices for collections of payments,

· Prepares accounts for student fees.

Customer Service Representative


Sui Northern Gas Pipeline

January 2013 to June 2013



Lahore, Pakistan

· Handling customers queries and complains and forward to appropriate department.
· Makes daily, weekly and monthly progress report.

SPECIAL SKILLS

· Diploma in Office Management(Excel, Word, Access, Power Point)

· SPSS software.

· Photo Scape.
· Multitasking.

· Relationship Building.

· SABRE (Online Air ticketing software)
PROJECT AND ASSIGNMENTS COMPLETED
· Prepare business plan of export business.
· Ratio Analysis of different Firms.
· Studied the marketing and distribution channel of Suzuki Motors.
· Analysis of Consumer Behavior (Did cost effects the buying behavior of customers).

· Analysis the ERP system of Punjab University.

· Prepared the final thesis on (Factors That Effects Investment Decision on Automobiles Industries in Pakistan) for the completion of degree.
· Work with the team of Daily NAE BAAT (Newspaper) for its promotion.
· Work with PEF (Punjab Education Foundation) for conducting the 7th Quality Assurance Test.
INTEREST AND HOBBIES
· Reading books, travelling, meeting people.
