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CAREER OBJECTIVE
To obtain an accounting position where I will be able to contribute my skill, knowledge and experience to a company that will give me an opportunity to develop my career.
ACADEMIC QUALIFICATION
Diploma in Economics & Management     Belarusian National Technical University, Belarus
(From September 2003 to June 2009)
Diploma in Accountancy, Analysis &      State college of Architecture & Civil Engineering,
Control
Belarus
(From September 2000 to June 2003)
PROFESSIONAL EXPERIENCE
Employer:INSTROYREY LLC, BelarusDesignation: Deputy Chief Accountant Duration: Mar, 2013 to November, 2015
Duties Performed:
· Invoices preparation 
· Maintaining record of invoices 
· Payment follow up via phone and email 
· Maintaining Petty cash 
· Maintaining payroll records 
· Updating Tax records 
· Maintaining all business to bank transactions. 
· Maintaining stock records 
· Preparing & maintaining payment vouchers 
Employer:CLEAN LIGHT TECHNOLOGY LLC, Belarus
Designation: Accountant
Duration: Jul, 2012 to Feb, 2013
Duties Performed:
· Maintaining tax payments records 
· Maintaining of purchase invoices 
· Maintaining currency exchange records 
· Performing bank reconciliation 
· Reporting to management regarding cash book and stock on daily basis 
· Preparing and maintaining record of contracts 
· Maintaining and recording all office expenses 
Employer:VARA LLC, Belarus
Designation: Accountant
Duration: Oct, 2003 to Sep, 2011
Duties Performed:
· Preparing sales invoices 
· Maintaining records of purchase invoices 
· Controlling of products pricing 
· Maintaining stock & stock records 
· Maintaining business to bank records 
PROFESSIONAL SKILLS
· 1C Version 7&8 ( Accounting Software) 
· Info-enterprise ( Accounting Software) 
· Order Processing and Stock Control System 
· Typing speed is 35 wpm. 
· Expert level knowledge of MS Excel 
AREAS OF INTEREST
Financial accounting
Financial management
Taxation & Auditing
Financial reporting & analysis
Stock controlling
HOBBIES
Article Reading, Current Affairs, Dancing and Gaming.
