Objective 

Seeking a position as Supply Chain & Logistics Coordinator / Supply Chain Executive with a reputed organization & to achieve excellence in the logistics &supply chain management field, by constantly taking up challenging assignments and continuously upgrade skills to keep pace with the rapidly changing environment.
Academic Qualification

· Master of Business Administration in Logistics &supply chain management (2012 - May 2014)

             VELS University, Chennai, India.
· Bachelor of Business Administration (2009-2012)

Jamal Mohammed College of arts & science, Bharathidhasan University, Trichy, India.

Computer Literacy
· Basic operating systems such Windows 7, Windows XP etc. 
· Good proficiency in MS-OFFICE (Word, Excel, PowerPoint)
· Excellent command over mail communication. (Microsoft Outlook)

· Very good Typewriting Skills.
Experience 

Company
:
24H Logistics FZE, Dubai Airport Free Zone.
Industry
:
Logistics 
Position
:
Logistics Assistant.
Period

:
Jun 2015 –Till Now.
Company
:
Pentafour Services. Chennai, India
Industry
:
Logistics 

Position
:
Shipping Document Controller.
Period

:
Jun 2014 –Dec 2014.
Roles and Responsibility

Monitor all administrative tasks and manage all shipment for vendors and evaluate all overstock inventories and maintain records for same. Also in charge of the accuracy of all data kept on the receiving, production, and shipment of stock.
Duties
· Maintaining optimal stock levels to ensure timely availability of products.

· Monitor all administrative tasks and manage all shipment for vendors and evaluate all overstock inventories and maintain records for same.

· Prepare the monthly reports for the all transactions.
· Reviewing service levels on a continuous basis.

· Using electronic inventory tracking to scan stock and reconcile inventory.

· Minimizing exposure to obsolete and excess stock.

· Putting forward recommendations for operational policy, procedures and goals.

· Creating and maintaining spreadsheets to report and analyze data.

· Analyze all customer requirements and provide appropriate solutions for all customer requests and maintain neat and clean area.

· Issuing purchase orders to customers.

· Presenting written reports and analyses to managers.

· Manage all shipments and monitor all damage products and complete all paperwork and evaluate all part orders.
Area of Expertise

· Inventory Management

· Inventory Accounting

· Supply Chain Management

· Inventory control

Training Summary 

· Participated in the Inventory controlling  and Excel intermediate training program conducted by learning and development team
Key Skills and competencies
Management

· A methodical approach to figures and reporting.

· A solid understanding of inventory related best practice.

· Knowledge of demand and supply planning.

· Excellent numerical and logical analytics skills.

· Ability to manage multiple tasks through effective prioritization.

· Understanding and following work rules and procedures.
Professional Strength

· Excellent communication and interpersonal skills. 

· Ability to take the initiative in learning about new technologies and adding value to     organization. 

· Efficient and Effective team player. 

· Maintain positive attitude in the face of changes in work assignments.

· Team coordination and group skills.

Personal Details

	Date of birth
	01-May-1991

	Nationality
	Indian

	Marital Status
	Single

	Languages Known
	English , Tamil & Malayalam.
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