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Cv no: 1520166
VISA STATUS               :  visit visa 
Career Objective

Seeking a position in Finance & Accounts with a reputed organization where my education & experience will have valuable application.

Profile

· A qualified Finance Professional with 4 + years of experience in Finance & Accounts in UAE and India.

· Professionally qualified with Master of Commerce (M.com.) & a Commerce Graduate (B.Com.)
· Well versed in SCIMS, Tally, and MS Office Suite. 

· Qualified, well-trained, finance & accounting professional with experience on supervisory & decision making positions. 

· Have detailed knowledge of accounting procedures, finance management, liaison with banks, develop & nurture client relations, financial forecasting, budgeting, planning & costing aspects.

· Possess demonstrated ability to work effectively and congenially with employees at diverse levels. / Strongly commercial with excellent communication and influencing skills.

· Possess excellent analytical, management, administration & problem solving skills.
Areas of Expertise
· Excellent competencies in managing all general accounting and financial activities of the business. 

· Highly experienced in handling complete books of accounts including journals, ledgers, and other related transactions.  

· Competencies in preparing accurate financial statements and reviewing accounting records to assess accuracy, completeness, and conformance with company policies and applicable reporting standards

· Handles entire inventory processes and ensures that it is carried out in an efficient and effective manner  

· Experience Tally, ERP accounting software to ensure smooth flow of work and quicker reporting of financial result.  

· Ensure compliance to strong internal controls, group policies and procedures

· Supervise Inventory, accounts payables and receivables; prepare reconciliation statements.
Work History
 Executive Accounts, CORAL TRADE LINK LLC, Dubai, UAE (From Oct 2010 – Aug 2015)
Job Profile:
· Report directly to senior manager

· Import/Local supplier payment process and ensures that all advance payment made accounted against shipment goods received in warehouse, the same is verified in system with purchase documents accordingly supplier advance closed.
· Calculated & applied landed cost of goods inward in warehouse, import/local shipment and ensured that correct unit price.

· Monitoring the bills prepared and allowed to the dealers up to the credit limits sanctioned to them by the management and try to collect and control the credit limit of bills to them

· Maintaining Records and ensures that all the receipts made and accounted and received and the payments made are issued and accounted in the respective heads

· Reconciliation of Accounts with the bank, Debtors and Creditors and inventory

· Maintaining of stock ledger and periodical checking of stock from warehouse for short/excess/item contra/weight loss/Expiry item.

· Analyze inventory financial transactions and produce effective and timely reporting to management.

· Preparation of schedule for Trade creditor’s import/local, advance to supplier and goods in transit with ageing.

· Managing all routine accounting jobs within the organization including Inventory and day-to-day transactions

· Monitoring cash flow on the operations of the company to review the cash position and forecasting funds required for numerous expenses.

· Prepared the petty cash voucher for proper supporting and paying them cash (weekly).

· Customer account opening.

· Prepared debtors ageing report & sent to respective sales team & effective payment follow-up with customers.

· Ensuring Trade account Reconciliation and sending of confirmation balance and ensuring the receipt of confirmation of balance from 80% of the customer within next quarter.

· Preparation of Debtors ageing and follow up with overdue more than 30 days.

· Sending sales/ledger/collection/outstanding, daily, weekly, monthly.

· Passing of debtors’ provision, Incentive provision, travel and other expense provision.

· Monthly closing entries in books, accrual & prepaid entries/stock provision.

· Interfacing with Branch Offices for interdivision accounts and other accounting activities up to finalization of Balance Sheet and various MIS Statements.

· Preparing the schedule for finalization of year–end financial statements.
 Accountant, NIFA NATIONAL INSTITUDE OF FINANCE & ACCOUNTS, India (From feb2008 to Sep 2010)
  Job Profile:

· Report directly to Manager

· Prepared Students Accounts
· Inter Bank Remittance
· Prepare Students outstanding report & follow up for payment

· Handled petty cash & proper entry in books 
· Co-Ordination with Branches & Branch accounting

· Process payment for deduction & payment of TDS & Service tax

· Managed successfully the day-to-day accounting activities and maintained updated records of all transactions 

· Created monthly payroll ensuring all deductions were correctly posted.
Computer Skills

· Busy lite  Software
· Tally Software

· MS Office (Word, Excel & PowerPoint), Internet & E-mail applications
· Microsoft SQl & Visual studio

·  SAF (FICO)
, 
Professional Qualification
Master of Commerce (M.Com) from Chaterpati Shahuji Maharaja Kanpur University, India-2010
Bachelor of Commerce (B.Com) from Lucknow University Lucknow Uttar Pradesh, India-2008
Personal Profile

Date of Birth     
:
15th Sep 1985



Nationality

:
Indian
Marital status 

:
Single

Languages

:
English, Hindi & Urdu.
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