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	 Objective


I am seeking employment with a company where I can use my talents and skills to grow and expand the company.

To succeed in a stimulating and challenging environment, building the success of the company while I experience advancement opportunities.

To excel in this field with hard work, perseverance and dedication

While being resourceful, innovative and flexible.    

	

	Experience Review and Highlights


Blue Pak Shipping Pvt. Ltd. Karachi Pakistan 

(May, 2011 to October 2015) As an Export & Import Executive
  Issuance of Loading Program through (Smart Slim)
Online System Issuance of Bill Of Lading through (Smart Slim)
Online System Vessel Update & Container’s Update In (Smart Slim)
Online System Preparation of MDB Files                                                                    Information Counters Dealing about Vessel & EGM
Correspondence Regarding Surrenders BL with POD. 
(Principle) Correspondence with Customer for BL‘S Issues
Maintain Update Monthly Export Vessel Reports.
Correspondence with all foreign agents for shipments information.
Arrange documents to submit to concern shipping line for export.
Correspond with PICT / QICT / KICT / SEABOARD & PMS yard for export shipments.
Make monthly vessels filing for remittance to account dept. 
prepare all collection of FOB shipments for / from principle & update in online software (Smart Slim).
  Prepare all Import documents Issuing D-O NOC Gate-Pass
  Customer Service via email, Phone regarding shipment
  Remittance/Cancellation of BANK/SHIPPING GUARANTEE
  Prepare Refund cases/Detention Recovery/Outstanding Recovery
  Daily resolve Import Counter issues 
  Prepare Detentions Cases.
  Arrange SOC containers NOC from relevant line
Indus Motors Company Limited Karachi Pakistan
(Dec, 2006 to June, 2009) As an team member in Paint Shop
	Academic Qualification


· Matriculation science from Board of Secondary Education Karachi in 2005

· Intermediate from Board of Intermediate Education Karachi in 2009.

· Diploma of Office Management from DOM Institute, Karachi 

	Computer Skills


Software App
: Microsoft Office

Internet

: Hands on knowledge of Networking and troubleshooting.
	Personal


Marital Status
:  Married
Date of Birth

:  4th September, 1989
Nationality

:  Pakistan
Address

:  Al Qusais Dubai U.A.E 
	References


Will be furnished on request
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