Summary 
· A result oriented professional with nearly 9.5 years of rich experience in:

Financial Analysis


Lease Abstraction


Project Management

Training & Development

Team Management


Client Relationship Management

· Skillful in financial analysis using Argus, InvestIT pro & Projection
· Proficient at managing & leading teams for running successful process operations & experience of developing procedures, service standards for business excellence
· Experience in lease analysis and ability to read & understand the lease agreements containing different monetary obligations such as base rent, operating expenses, etc., and other non-monetary tenancy obligations
· An excellent communicator & negotiator with strong analytical, problem solving & interpersonal skills

Core Competencies 
· Managing the overall functioning of process, identifying improvement areas and implementing adequate measures to maximize customer satisfaction level

· Analyzing DCF, cash flow statements & company performances, conducting benchmarking study/trend analysis and using various business tools to assist the critical decision making process

· Formulating & implementing processes, workflow, etc.

· Collating & interpreting financial data for determining financial performance of companies, comparing various companies within industry sector, analyzing past deals and developing valuation models
· Obtaining important lease information and keeping records of the situation of the leases in an organized database

· Involved in day to day processing and abstraction of critical lease dates and providing covenants, conditions and financial details related to the organization's leased & owned real estate portfolio
Organizational Experience
Since Mar’15

State Street Corporation, Mumbai as Manager (COE – GRS/GPS)
Role:
· Projects consist of providing the analysis and presentation creation for any pending deals in APAC including but not limited to Leasing New Premises, Subleasing Existing Premises, Restructuring Existing Leases and Renewing Existing Leases. This analysis is presented from a US GAAP Accounting Perspective.

· Coordinator of the asset management team including scheduling meetings, creating meeting agenda and minutes, liaising between groups on behalf of the asset managers etc.
· Assist in various roles as special projects come up such as supporting the flex work initiative, conference room management tool rollout etc.
· Due diligence of vendors, assist vendor enrollment and on boarding through Interim Risk Assessment Programs.

· In addition to GRS responsibilities above, the role requires supporting activities of Global Procurement Service (GPS) in APAC.
Since Aug’07

Maxval Technologies Pvt. Ltd., Mumbai as Project Manager
Growth Path:

Aug’07-Feb’08

With ReBackOffice Lease Abstraction Team as Lease Abstractor
Mar’08-Feb’10

With ReBackOffice Finance Team as Financial Analyst

Since Mar’10

With RunMyBusiness, Pittsburgh, Pennsylvania as Project Manager
Role:
With RunMyBusiness
· Leading Custom Back Office Support Teams for functional areas such as lease abstraction and financial analysis
· Supervising 2 teams comprising of Lease Abstraction & Financial Modeling
· Monitoring:
· Lease Abstraction for abstracting key financial & non-financial terms from client lease

· Financial Modeling Team providing financial analysis for clients and generating discounted cash flow statements for a property which is being sold or for putting them in the Offering Memorandum (OM)
· Data entry and data management of lease documents
· Review Landlord's Operating Expense Statements and Tax Bills to ensure accuracy and lease compliance

· Resolve Lease Analyst questions with regard to procedures, lease interpretation, and billing calculations
· Client co-ordination
With ReBackOffice – (A subsidiary of Maxval Technologies Pvt. Ltd.)
· Prepared discounted cash flow statements and leveraged & unleveraged internal rate of return reports
· Involved in Lease Abstraction and Quality Assurance of commercial lease abstracts

· Involved in CAM Reconciliation / Audit of Landlord’s Opex Statements / Tax Bills
Highlights:
· Received:

· “CERTIFICATE OF EXCELLENCE” awarded by the current employer for Outstanding Performance in the Internal Audit Work in the year 2008.
· Awarded as “BEST EMPLOYEE” within the department for the Quarter ending September 30, 2008

· Stellar role in handling major projects for:

· Visual Lease, KBA Lease Services, Crown Castle International, Northmarq, Safeway Inc., Avis Budget Group etc.
Project Handled
Title:
Multiple Lease Abstraction projects (Time Warner, Safeway, Bingham McCutchen, Smith & Nephew, Fujifilm, WeWork, Tavistock, Dechert, CorePower Yoga, etc.)

Organization:

New Jersey

Period:


Mar’10-Dec’14

Role:


Project Manager
Title:


Lease Audits (KBA Lease Services & Cushman & Wakefield/NorthMarq)

Organization:

KBA Lease Services, New Jersey 
Period:


Mar’10-Dec’14
Role:


Project Manager 
Title:


CAM Reconciliation (Cushman & Wakefield/NorthMarq)

Organization:

Cushman & Wakefield/NorthMarq, Minnesota 
Period:


Mar’10-Dec’14

Role:


Project Manager

Title:


Special Project (Avis Budget Group)

Organization:

Avis Budget Group, New Jersey 
Period:


Jan’11-Sep’11
Role:


Project Manager

Since Mar’06

Reliance Infostreams Pvt. Ltd., Mumbai as Customer Service Associate

Role:
· Outcall the customers to know their views on the services offered

· Generate performance reports for my team and provide training and development to non performers

· Served as a part of Call Escalation team

Personal Strengths / Skills
· Ability to interpret complex commercial lease language
· Good financial/analytical skills
· Excellent oral and written communication skills
· Good organizational skills
· Ability to work independently and within a team to build relationships and interact effectively with business partners
· Ability to multi-task, work successfully under pressure and effectively manage time and workload
· Proficient in Microsoft Office (Word, Excel, PowerPoint and Outlook)
· Financial Modeling, Financial Analysis, Data Analysis, Excel, VLOOKUP, Pivot Table, Power Point Presentation
Education
2010

MBA Finance from Institute of Technology and Management, Navi Mumbai
2006

B.Com. from S.I.E.S. College of Science, Arts and Commerce, Navi Mumbai

Personal Details
Date of Birth:

15th September, 1985
Languages Known:
English, Hindi, Punjabi, Marathi & Gujarati
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