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Personal Information:
Contact Information:
Date Of Birth: 10-01-1992


Language: English,Urdu,Hindi
Marital Status: Single
Visa Status: Visit Visa
 
PROFESSIONAL OBJECTIVE:
 

To secure a challenging position and prove my worth, dedication, and commitment to organizational growth and management through hard work, sincerity and honesty
 

Professional Skills:
 

* Possess good ability, in recognizing sales parameters, Analysing and Recording sales progress through defined sales process & appropriate reports, Updating & maintaining client database, and Effective in managing the communication channel between the Sales Team, Branch & H.O departments
* Strong communication skills in English
* Ability to work in challenging situations
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PROFESSIONAl EXPERIENCE:                                                                  
Metro Hyper Store : 
January 2014 – Sept-15                          
COMPANY PROFILE:
Metro Cash & Carry established in Pakistan on January 2006 and since it has recognized itself as a potential manager in self-service wholesale. They open there first extensive centre in Lahore in October 2007. METRO Cash & Carry Pakistan is now fruitfully operating 5 wholesale stores, two in Lahore, one in Karachi, one in Faisalabad & 1 in Islamabad. If you visit this superstore you enjoy great experience of shopping. Address: Thokar Niaz Baig, Multan Road Lahore in Punjab Pakistan
Position Held:

​Sales Coordinator 
 

• Preparation and transmission of quotations against customer enquires
• Issuance of delivery orders to warehouse for deliveries
• Issuance of customer billing a upon issuance of Delivery Orders
• Preparation of weekly analysis of enquires and quotations.
• Tracking incoming and outgoing shipment during upcoming 2 weeks working closely with warehouse and sales coordinators
• Preparation and support in resolution of customer claims related to logistics
• Preparation of weekly performance summary for management meeting/updates

• Other related tasks as assigned from time to time.
 

Fazal Auto Trading Co.
,​​
Position Held:


​Sales Person


05/06/2011 to 08/12/2013
• Assisting the sales team, focusing mostly on managing schedules and the distribution of any sales documentation related to enquiries.
• Preparing and then following up on any sales quotations made for clients, negotiating terms with the client at a cost best suited for them.
• Efficiently respond to any online or telephone queries in a calm and friendly manner.
• Liaise with/between other departments and the client to provide the service most suitable to the client’s needs, cost and time restraints.
• Working closely with the Sales team to assess the progress of the department and develop Sales strategy accordingly.
• Producing reports on progress within the department and outlines developed strategies to improve.
• Overseeing any supercharges and evaluating any alterations to both external and internal staff.
PROFFESIONAL QUALIFICATION
 

Bachelor of Arts
 

• Completed from University of the Punjab in 2015 securing 2nd Division
 

ACADEMIC QUALIFICATION:
 

• F.Sc-Pre_Eng…from Hira College of Commerce Lahore, Securing 1st Division in 2011 with Science Subjects.
• Matric from Government High School Lahore, Securing 1st Division in 2008 with Science subjects
STRONG POINTS CLAIMED:
• Very strong communication skills in English
• Having positive and analytical approach
• Hard working and honest
• Punctual
 

COMPUTER LITERACY:
➢ Three months short course in Computer Hardware & Installations.
➢ Oracle
➢ MS Office
➢ Internet & Email
 

REFERENCES:
• Can be furnished upon demand
