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CV NO: 1522872
OBJECTIVE:
An enthusiastic finance assistant with drive, determination and experience of working in a busy Finance department providing support to management accountants. Possessing excellent numerical & data entry skills along with a comprehensive understanding of commercial, administrative and accounting procedures. Having a proven ability to ensure that day to day work is carried out in line the agreed policies and procedures and quality standards. Keen to find a challenging finance assistant position with an ambitious and exciting company where I will be able to continue to increase my work experience & develop my abilities.
QUALIFICATION:
· CIMA(CIBA) from College of East London (Oct 2013 to Oct 2014) UK Fundamental level 
· MBA from University of Wales UK (Sep 2011) 
· Advance Diploma in Business Administration (Dec 2009) UK 
· Bachelors in commerce and computers from Osmania University India. 
· Intermediate from board of Intermediate A.P India 
· S.S.C from secondary board of education A.P India 
EXPERIENCE:
Bombay Bakery Products Pvt. ltd India(Jan 2005-nov 2008) as a manager
Duties: Inventory control, maintaining cash, payments Employee salary entry, reconciliation. Restaurant: Curry 2000 Bethnal Green Road London UK (Jan 2011-sep 2015) as an accounts assistant.
Duties: Working with employee wages receiving and processing, day to day invoices, expenses forms and requesting for payments, dealing with till collections to help the finance department in sales forecast Operation Black Vote(OBV) London UK volunteer as accounts assistant(sep 2011-nov 2011)
Duties: Ledger posting, management of petty cash, cash book maintenance experience with balance sheet analysis and bank reconciliation, dealing with customer accounts
Providence Row Housing Association (March 2013-Aug 2014) FINANCE ASISTANT.
Duties: working with rent, sales and purchase ledger, bank reconciliation, keeping invoice record in orderly manner
Scanning appropriate documents for future reference, helping with budget process and preparation of management accounts.
CAREER & ACCOUNTS EXPERTISE:
· Managed financial departments with responsibility for Budgets, Forecasting, Payroll, Accounts Payable and Receivable. 
· Assisting with sales/purchase ledger duties 
· Dealing with the statutory returns. 
· General Ledger entry including accruals and prepayments. 
· Chasing outstanding customer accounts. 
· Receiving and processing all invoices, expense forms and requests for payment. 
· Preparing cheques for payment. 
· Detail-oriented, efficient and organized professional with extensive experience in accounting systems. 
· Possess strong analytical and problem solving skills, with the ability to make well thought out decisions. 
· Experience with balance sheet analysis and reconciliation. 
· Good organization and administrative skills. 
KEY SKILLS AND COMPETENCIES:
· Experience of working to tight deadlines with limited resources. 
· Highly organized, proactive, hardworking, focused, & have attention to detail. 
· Experience in managing large quantities of data. 
· Experience of SAGE line 50 & Microsoft Excel, Pyramid ERP, 
· Strong awareness of banking sector. 
COMPUTER SKILLS:
Operating Systems
: Windows 8 & 10, Linux (Novel), Vista, XP, Win 2000 & Windows NT Server.
Office Suite (Advance)
: MS Office 2010 & Open Office (Linux)
Accounts
: Tally, Quick Books, Peach Tree, & Sage
LANGUAGES:
English, Urdu, Bengali, Punjabi, Telugu, Spanish and Italian
HOBBIES:
Reading Books, Collecting Coins, Playing Cricket
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