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PROJECT/DESIGN COORDINATOR 
CADD OPERATOR
	
	Career Objective:


Highly qualified and technically astute Project/Design Coordinator and or Cadd Operatorwith extensive 14 years experience, now looking to further enhance career. Having 8 years Gulf experience professional offer exposure and proven expertise and results-driven managementexperience.Possess strong desire to excel and to achieve goal but with dignity and pride and excellent problem solving, strategic planning, team building, decision making, organizational and relationship skills.
		Work Experience:


	

	Draftsman Supervisor
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Jebel Ali, Dubai, UAE
November 2014 to May 2015

Drawing/Cadd Coordinator Senior Cadd Operator
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ALSTOM TRANSPORT

Al Sufouh, Dubai, UAE

August 2012 – August 31, 2014

	PROVEN JOB ROLE

· The scope of work are architectural, electrical,structural,plumbing.

· Scheduling the daily, weekly and per project task of all the draftsmen.
· Monitoring and checking the daily activities of the team including the project inspection, as-built.
· Checking the drawing before issuance to production team

· Preparing and submitting the daily task and accomplishment to the department manager

· Daily meeting with the manager and engineering supervisor regarding the amendments needed to be done in the drawing. 

· Prioritize the drawings needed by the production team

· Providing feedback to the manager the progress of the work or project

· Work closely with all departments in the plant to ensure that the drawings convey the correct information and are error free
· Performs additional related duties as requested or required.
· ProjectsDesign involvement – restaurant, laundry, kitchen equipments, houses, offices, hospital etc. 
PROVEN JOB ROLE

· The scope of work are electrical -  wiring diagram (EHV & ELV), cctv layout, cable tray layout, csd.

· Coordinate the drawings with the contractors and sub-contractors.

· Monitor the drawings submittal for the client, to make sure that the schedule is being followed.

· Check the drawings of the sub-contractor to make sure that is correct and inclined with the design.

· Prepare the submission to the client, to make sure that the drawings are accurate and complete.

· Coordinate with the client for their comments and approval for the proper implementation in the drawings. 
· Coordinate with the senior engineer to insure the needs of the project is in accordance to our responsibilities.
· Responsible for creating combine service drawing (csd) and for checking conflicts with the existing system or equipment.

· Responsible for the revision of the drawings in accordance with the new design and needs of the project.

· Check all drawings before submitting.

· Responsible for checking the cable looping of every system in accordance to the system requirement.

	Senior Cadd Operator
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international MIddle east(branch), sal-dubai branch

Project: Dubai Metro( All Station)
June 9, 2008 – May 31, 2012

	PROVEN JOB ROLE
· The scope of work are more on electrical – wiring diagram (ELV), cctv layout, pas layout (public address), security system layout for doors, csd layout (combine service drawings.
· Site inspection and coordinate with the site engineer to insure the needs of the project is in accordance to our responsibilities.

· Responsible for making layout drawings needed by the client and site.

· Responsible for creating combine service drawing (csd) and for checking conflicts with the existing system or equipment.

· Responsible for the revision of the drawings in accordance with site condition.
· Assist others (junior cadd) to maintain and achieve the necessary requirements of the client and the standard procedure or format.

· Check all drawings before submitting.

· Responsible for checking, monitoring and updating all files in the server for fast retrieval of all documents/drawings.

· Responsible for checking the cable looping of every system in accordance to the system requirement.

· In-charge of cable routing  and wiring diagram per system for the as-built drawings that includes cctv using fiber optic/cat6, pas, tn, ias, pid, tds, nbr.

· Support the Plant Engineer for more efficient design using autocadd.

	Senior Cadd Operator 

ekarOcKART

CONSTRUCTION

Project: Atlantis (Palm Jumeirah)

August2007  -June 2008
	PROVEN JOB ROLE

· Responsible for all working drawings needed for the client and site.

· Make all necessary detail drawings for site workers.

· Site visitation to check the quality and quantity of the job done by the workers.

· Responsible for the revision of the drawings in accordance to the site condition and request of the client.

· Make workshop drawings needed for the fabrication and quantity takeoff.

· Help the engineers to supply necessary drawings for the structural design.

· Produce as built drawings for the needs of the client.

· Assist others to maintain the company’s drawing standard within the given time schedule.



	Autocad Operator / 

Draftsman
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July 9, 2007 - August 9, 2007
	PROVEN JOB ROLE

· Responsible for all working drawings needed for the client and site.

· Make all necessary detail drawings for site workers.

· Responsible for the revision of the drawings in accordance to the site condition and request of the client.

· Help the engineers to supply necessary drawings for the structural design.

· Assist others to maintain the company’s drawing standard within the given time schedule.



	
	

	Assistant Project Manager/Estimator

GOODWORKS Construction / GW GOODWAY Glass and Aluminum
Specialization: (Design and Built)

· Residential (Interior and Exterior)

· Commercial Establishment (Restaurant, Hotel, 

· Industrial (Warehouse,Factory)

· Renovation (Interior, Exterior, Land scapping, Extension)
October 2004 to June 2007

	PROVEN JOB ROLE

· Supervise all site employees and insure that they perform as per the duties and responsibilities given to them 

· Preside meetings with the site employee to improve operation and minimize the turnover.

· Site inspection to ensure that the flow of work is in accordance with the quality and time frame.

· Check the quality of the work before the key turnover to the owner.

· Review and verify all drawings needed before the presentation to the client.

· Responsible for the final estimate to the client and final quantity take off for the site and manufacturing.

· Prepares documents for the sub contractors.

· Check the quality and quantity of materials that will be used at site.

· Review certificates of compliance of the sub contractors to determine validity.

· Inspect and approve the works of the sub-contractors specialist.

· Review final presentation for the client and review the as-built documentation.



	Site Architect 

Zen 88
DESIGN AND BUILT

Specialization: (Design and Built)

· Residential 

· Commercial Establishment 

· Government Project (Road widening, Public Toilet, Public Market )

· Medium RiseBuilding

2002 – 2004 October


	PROVEN JOB ROLE
· Responsible for the supervision at site to assure the workers are in the right direction.

· Check the quality of the work and quantity of materials to be used in the project.

· Make a report, the actual quantity that had been used in the project.

· Produce a weekly and monthly progress report of the project and present it to the Project and/or Assistant Project Manager.
· Check for approval of the work of the sub-contractor.
· Study the Architectural, Structural,Electrical,Mechanical,plumbing plans and interior design.

· Coordinate with the Project Manager before doing critical decision.

· Make sure to maintain the standard and attain the time frame in accordance with the quality.

· Prepare drawings for the client and for the site.

· Responsible for the as-built of the drawings.

· Site visiting before mobilization.

· Prepare other documentations related to the project (permit for construction, occupancy permit, attendance, payroll).

· Responsible for final checking of the project before turnkey.



	AutoCADD Operator
zen 88
DESIGN AND BUILT

Specialization: (Design and Built)

· Residential 

· Commercial Establishment 

· Interior (Design and Built)
2000 – 2001December

	PROVEN JOB ROLE

· Responsible to produce preliminary drawings needed for the checking before going to the final drawings.

· Maintain the standard in drawings.

· Make a final drawing to be presented to the client.

· Prepare drawings needed to the site.

· Prepare as built plan.

· Site visitation to assist the architect and/or cadd manager.

· Produce necessary drawing detail needed by the site worker.



	Education:


	Bachelor of Science in architecture

CENTRAL COLLEGES OF THE PHILIPPINES

Sta Mesa, Quezon City, Philippines

1998 – 2001
FAR EASTERN UNIVERSITY

Manila City, Philippines

1995-1998


	Seminar Attended :


	SERCO Safety Training
Level 1 and 2

2009 September


	FIRE SAFETYand FIRE DRILL

Basic Fire Safety Seminar

2009 July
Basic Fire Safety and Fire Drill
2007 November


	AUTOCADD 2000i

Makati, Philippines
1999 October



	Profile :


	Age            :  36                                               Civil Status  :  Married                       

Birthday      :  August 9, 1978                     Religion       :  Christian

Citizenship   :  Filipino                                      Languages  :  English & Tagalog
Visa Status    :  Visit Visa                                  

With Driving License

	


_1511628573.wmf
 


