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CAREER OBJECTIVE
"To obtain a position in human resource department where- in could use my excellent customer service and communication skills”     
CAREER SUMMARY
MBA HR-Marketing  Professional with around 1.8 Years of experience in Staffing / Recruitments. Aggressive recruiting professional hiring all levels of employees in information technology, finance, marketing, sales and other areas, desires a Position responsible for hiring top quality talent in the market. 
Worked on complete US recruitment process and was successful in placing candidates, posting requirements in job portals, formatting resumes, addressing requirements, Client satisfaction, Rate negotiations, cold calling, and convictive interaction with the candidates, repetitive follow ups, regular feedback collection, reference checking and closing deals.

EXPERTISE
· Proficient in sourcing right candidates – from job portals and database
· Excellent interpersonal skills, strong commitment to the profession.
· Sound knowledge of complete recruitment life cycle.

PROFESSIONAL SUMMARY
Associate – US IT Recruiter                                                           Client: - HCL America                              

Artech Infosystems Pvt Ltd, Bangalore-India                                Feb 2015 – Sep 2015                                     

                               Artech Information Systems is the 12th Largest IT Staffing Company in the U.S. and an employer of choice for over 6,000 consultants. We recruit world-class talent for IT, engineering, and other professional jobs at 70+ Fortune and Global 500 companies coast-to-coast across the U.S., India, and China. We are one of the fastest-growing companies in the US and we are using GEM system to search the thousands of jobs in our cutting-edge for employment opportunities that fit your qualifications.
Job Responsibility
· Coordinated "Full Life Cycle" Recruiting process (recruiting and sourcing for technology professionals by way of internet, networking sites, etc. 

· Responsible for screening candidates to ensure the qualifications meet open Position. 

· Match up candidate's technical skills to specific client requirements. 

· Shot listing, consultants based on the required skills and communication skills. 

· Sourcing resume for the requirement with GEM and other job portals.

· Familiar with Microsoft Word and MS Outlook and use of search string to find the right candidate in a short span of time.

· Negotiate wage rates and other terms and conditions of employment with candidates, and gain commitment from candidates for current and future job requirements. 

· Good knowledge on sourcing the candidates and screening them from professional networking sites like LinkedIn. 

· Exclusively working on W2 & Corp to Corp Positions. 

· Having good experience and knowledge on the various Tax Terms like W2 and C2C.

· Having good experience with the candidates of different visa status, H1B, GC Holder, US Citizens, etc.

HR Recruiter 

Sun Associates, Ernakulam-India                                               June 2011- July 2012
                        Worked as a HR Recruiter at Sun Associates a consultancy that offers a complete range of Staffing Solutions, Business Solutions, Outsourcing and Management Training. Sun Associates is a professionally managed talent acquisition advisory services company, founded in 2005. The company offers employers a range of services for the entire employment and business cycle including permanent, temporary and contract recruitment; employee assessment and selection.
Specializing in HR recruiting

· Sourcing of candidates, Screening Resumes & Telecalling

· Develop and execute recruiting plans.
· Work with hiring managers on recruiting planning meetings.
· Lead the creation of a recruiting and interviewing plan for each open position.
· Efficiently and effectively fill open positions.
· Conduct regular follow-up with managers to determine the effectiveness of recruiting plans and implementation.
· Develop a pool of qualified candidates in advance of need.
·  Research and recommend new sources for active and passive candidate recruiting.
ACADEMIC PROJECTS 
· Organizational study about functional departments at GTN TEXTILES Ltd Aluva, Ernakulam
· Final project done on the topic “Brand Image And Its Impact On Sales” at KSE LTD Irinjalakuda, Thrissur

EDUCATIONAL QUALIFICATIONS
   MASTER OF BUSINESS ADMINISTRATION (MBA)
                                               Specialised in Human Resource                                         64%
       
              De Paul Institute of Science and Technology                    2012-2014
Mahatma Gandhi University, Kottayam
                                    BACHELOR OF ENGINEERING (BE)
                                              Electronics & communication                                             74%  

                                   Nehru Institute of engineering and Technology                      2008-2011
                                              Anna University, Coimbatore
                                   HIGHER SECONDARY EDUCATION

                                     Science Biology – Kerala State board                                         72%

                                         SNDP higher secondary , Cochin                                    2005-2007

PERSONAL PROFILE

    Date of Birth               :  06 April 1989

    Marital Status          :  Single 
    Nationality                  :  Indian

    Interests                      :  Music, Travel, Driving

	
	READ
	WRITE 
	SPEAK

	English
	· 
	· 
	· 

	Malayalam
	· 
	· 
	· 

	Hindi
	· 
	· 
	· 

	Tamil
	
	
	· 


  Languages Known       : 

DECLARATION

I hereby affirm that the above information is true to the best of my Knowledge.
Date: ………………………                                                                           
