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CAREER OBJECTIVE:
An incisive professional with over 2 years of experience in accountancy domain, Looking for a Position that aligns with my expertise with highly professional and working environment to achieve the Organizations goals within time constraint and where always have an Opportunity to grow up the ladder based on Individual Performance

CORE COMPETENCIES AND EXPERTISE:

· Process improvements and implementation 

· Accounts receivables and payables management

· Financial analysis and presentation skills 

· Excellent communication skills in English.

· Effective written communication skills

· Ability to work in a multi-cultural team.

· Ability to apply discretion for managing documents and information which are of "Personal & Confidential" nature.

· Ability to work in fast paces changing environment.

· Motivated and committed to excellence.

· Logical thinking determined, meticulous & composed
EDUCATIONAL QUALIFICATION:

·  M.B.A (Finance), JNTU,Telangana India

·  B.B.M (Bachelor of Business Management), Kakatiya University, India

·  Board of Intermediate (10+2), Hyderabad, India

·  SSC (Secondary School Certificate), India

TECHNICAL SKILLS:

· Excellent computer skills like MS Office (Excel, Word, Power Point)

· windows operating system(97,2000,xp,vista and windows 7)

· Tally (ERP 9)

· Accounting Packages

· Typewriting Medium Grade With 30 WPM

FOUNDATION IN ACCOUNTANCY MAJOR SUBJECTS:

· Financial Accounting

· Accounting in Business

· Management Accounting
WORK EXPERIENCE:

· POSITION:    Accountant at Syner Matrix Technologies PVT Ltd, Hyderabad, India

· PERIOD    :    March 2013-May 2015
DUTIES AND RESPONSIBILITIES:

· Handle Day to Day Accounting Transactions.

· In charge of Cash and Bank transactions.

· Responsible for monthly Payroll processing.

· Negotiate the Prices with Suppliers

· Handling of Deliveries of Goods.

· Follow up the payables with the suppliers & reconciliation.

· Follow up Outstanding Receivables from the Customers.

· Preparation of Cheque Payments.

· Preparation of Receipt Vouchers.

· Responsible for monthly Bank Reconciliations.

· Preparing of ledger accounts

· Preparing Cash Payments.
· Dealing with Bank Deposits, Withdrawals.

· Preparing Petty Cash Register.

· Journalizing Transactions into Accounting Software.

· Co-coordinating with the External Auditor

· Ensuring proper filling of all the important documents.

ADMINISTRATION SKILLS:
·  Proven written and oral communication skills

·  Proficient in managing business correspondence

·  Ability to organize personal work priorities

·  Knowledge of filing and updating records

·  Adept at making travel and accommodation arrangements

·  Working knowledge of bookkeeping tasks

·  Solid knowhow of general office procedures

·  Ability to work independently and as part of a team

·  Excellent organizational skills

·  Expert in handling office equipment

·  Excellent customer service orientation

·  Special talent for researching and analyzing data effectively

·  Exceptional attention to detail with proven interpersonal skills

·  Strong ability to use standard business software and applications

PROFESSIONAL TRAINING:

PROJECT TITLE -“CASH MANAGEMENT”.

· Account reconciliation
· Balance reporting

· Cash concentration services
· Creditors and suppliers 

· Shareholders

·  Insolvency
STRENGTHS:
· Disciplined and Hard Working Nature.

· Self Confidence.

· Communication Skills.

· Sincerity and Dedication.

PERSONAL DETAILS:

· Date Of Birth    
: 10-08-1992
· Nationality

: Indian

· Religion

: Islam

· Gender               
: Male

· Marital Status   
: Unmarried

· Languages Know
: English, Telugu, Hindi & Urdu. 

· Visa Status 
: Visit Visa
· Driving License       : Indian Valid Driving Licenses

DECLARATION:

I hereby declare that all the information given above is true to the best of my

Knowledge and belief.




