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Objective
Work in a progressive organization that enables me to take my hard-earned skills to the next level.

Work experience


Millennium Avenue
 Receptionist cum Cashier                                                                             
Dec 2009-Nov 20,2015                                       
· Assists and entertain all coming customers.
· Make daily sales report and report directly to the manager.
· Encode daily sales using pos system.

· Handles payments through cash and issuing invoices if needed.

· Preparing and clearing all daily bills.
· Performing all around task (barista,waitress,host)when needed.

INOAC CORP. JAPAN

Quality Inspector

Mar 2005-2008

· Inspecting all for shipments product.
· Tallying of daily finished products.

· Preparing daily maintenance reports.

· Interpreter for the new Filipino employees in Japanese language.

· Training and instructing a new comers employees.

RUSTY LOPEZ 
Customer Service Representative
2001-2004

· Answering all customer queries .

· Answering phone calls.

· Resolve customer complaints.

· Preparing a daily reports.

· Report direct to manager.

I hereby declare that the above information are true and correct to the  
best of my knowledge.
Place: Dubai.
      Profile


Personal Attributes: Committed to goal achievement, dependable, hardworking individual, versatile and excellent interpersonal and communication skills.


Communication: effective listener and able to communicate in an easy understandable way.





  Skills


Customer care


Active ,energetic and confident team player


Easy going and fast learner


Independent, self- disciplined, and motivated


Internet research


Proficient in  MS Word, Excel, outlook and office application.





  Personal details


Place of birth: Batangas, Phils.


Visa status: Finish contract


Language: English, tagalong, Japanese.











