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Goal-oriented professional offering significant experience in Logistics / Import-Export Operations / Financial Operations expertise that directly results in efficiency improvements & cost savings

PROFILE SUMMARY 
· A result-oriented professional with over 8 years’ experience in import & export operations, logistics and documentation management

· Currently associated with Time Cargo Logistics Dubai (Division of Binghalib Group of Companies), Dubai as Shipping/Logistics Coordinator & Finance Executive
· A keen strategic planner with proficiency in carrying out import - export operations with extensive, updated knowledge of the customs, government policies and international logistics requirements around the globe
· Skilled at handling day to day cash and accounting functions in co-ordination with internal / external departments for smooth financial operations
· Expertise in effectively developing and monitoring the shipping / logistics network, ensuring smooth materials movements for the clients

· Hands-on experience in handling the fleet of vehicles & transporters, ensuring on-time delivery and monitoring transit norms, full utilization of free periods as well as vehicle movements

· Proven skills in managing technically advanced & cost efficient logistics systems and processes
· Monitoring preparation of statutory books of Accounts, Bank Reconciliation, Party Reconciliation and Consolidated Reports in compliance with time & accuracy norms
· Team-based management style coupled with the zeal to drive visions into reality
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EMPLOYMENT DETAILS 
Jun’ 10 – Till Date with Time Cargo Logistics Dubai (Division of Binghalib Group of Companies), Dubai as Shipment/ Logistics Coordinator & Finance Executive

Key Result Areas:

· Formulating Shipment Arrival Notice and notifying the same to customers

· Maintaining a close coordination with:

· Internal customers to advise shipment tracking numbers and status of shipments in an effective manner

· Different departments within the company to facilitate shipments

· Appointing 3PL / customs brokers / factories to ensure the necessary documentation is available and complete

· Forwarders for ETD and ETA of the shipments

· Forwarders for HAWB/BL for shipments and timely release of delivery order

· Transporters for timely delivery of shipments to customers
· Different agents for requesting quotations for air/sea & road freight shipments
· Agents for daily updates of shipment status

· Following the:

· Shipment through L/C documents issued by the consignee bank and preparation of documents against other terms of payment

· Purchase invoices and coordinating with warehouse for offloaded shipments for any discrepancies

· Shipping lead-times for the export / import and local deliveries part with respect to agreed standards and priorities and timelines

· Entrusted with the responsibility of:

· Clearing and forwarding the goods at the port to customers; negotiating with the clearing agents and in-land transportation companies for obtaining the best rates prevailing in the market

· Managing shipments, both outbound and inbound, ensuring that internal customer' needs are met and that company policy and international trade compliance regulations relating to shipping, transportation and customs are adhered to
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Handling import/export enquiries for air/sea & road freight shipments and providing the quote to customers

· Laying down various management reports on monthly basis related to import/export shipments

· Facilitating clarifications regarding, HS Codes, item descriptions, declared prices and material compositions

· Claiming for damaged/pilfered shipments with Freight Forwarders/3PL and following up with Insurance Broker/3PL; arranging surveys when needed
· Adhering to the agreed rates by local providers and performing/updating/monitoring the entries in the Group shipments

· Monitoring the cycle of clearance and ensuring movement of shipment within lead time to prevent it from demurrages, detentions and shutout positions

· Tracking vessel / flight schedules on various websites & updating client about the shipment status

· Addressing import/export enquiries for air/sea & road freight shipments and providing the quote to customers

· Managing the documents for clearance process which has been collected before arrival of air/sea shipments
· Chalking out the Shipment Collection Notice and forwarding the same to agents

· Conducting follow-up for original documents from customers for clearing the shipments

· Carrying out detailed follow-up with:

· Customers for original documents required to claim the standing guarantee deposit with customs

· Shipment status with customs, port terminals, shipping lines&freight forwarders
· Arranged to Collect Delivery Order from shipping lines & nominated airlines

· Preparing:

· Bank, debtors, creditors and inter-company reconciliation statement on a monthly basis

· Outstanding receivables and payables statement ageing analysis on a monthly basis

· Audit schedule and coordinating with statutory auditor for finalization of annual audit

· Bank reconciliation statement and submitting report to the management

· Handling the accounting responsibilities which involves submitting cheques, telegraphic transfer application and petty cash vouchers on a fortnightly basis to the management for approval, filing quotations and issuing Local Purchase Order and Import Purchase Orders after comparing price and terms
Highlight:
· Successfully implemented a system for scanned documents to suppliers instead sending the shipment documents manually along with drivers to get release of the shipment from Jebel Ali

· Performed multi-tasking by providing logistics solutions to the entire group and by taking care of financial functions of the division 

· Provided timely inputs to the management for cost effective or economical logistics solutions 

· Merit of implementing a cost effective transportation system resulting in saving the transportation cost to the group

· Played a key role in implementing a standard rate card applicable for billing for the entire group
PREVIOUS EXPERIENCE 

Jun’ 04 – May’ 07 with Indusfila Ltd., Bangalore as Import- Export Executive
SUMMER INTERNSHIP 

Title:


A Study on Import & Export Procedures of the Company
Organization:

Indusfila Ltd., Bangalore
Duration:

2 months

EDUCATION
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MIB from St. Joseph’s College of Commerce, Bangalore (Bangalore University) in 2009 with 70%

· M.Com. (Finance) from Karnataka State Open University, Mysore (Karnataka) in 2007 

· PGDBA from St. Joseph’s College of Commerce, Bangalore in 2009 with 75%

· B.B.M. from National College of Commerce, Shimoga (Karnataka)(Kuvempu University, Shimoga) in 2004 with 85%

Other Course:
· Undergone courses in Business Intelligence and ERP
ACADEMIC ACHIEVEMENTS 

· Bagged:

· First Place in Inter-class Business Quiz 

· First Place in Crisis Management at Inter-university PG Commerce Fest COM VISION 2008
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« Sales Invoice to Customers

* Material Order Requisition & Local purchase Order & Import Purchase Order
* Goods Received Note

* Receipts & Payments

« Staff Salaries using WPS on a monthly basis

« Supplier Reconciliation on a monthly basis

« Local Supplier Payments and transferring the same by using WPS

« Monthly ManagementReport

* NCR/NCPR

« Debit & Credit notes.

« Final Trial Balance, P& L account, Balance Sheet

« Financial reports by Coordinatingwith auditor for Final audit of the firm
« Fax Outstanding Statement to customers on a fortnightly basis




Second Place in Business Quiz at Inter-university PG Commerce Fest COM VISION 2008

ACADEMIC PROJECTS

B.B.M.

Company: 
Paper Packages Pvt. Ltd., Shimoga

Title:         
Working Capital Management 

M.I.B.

Company: 
Indusfila Ltd., Bangalore
Title:      

A Study on Import & Export Procedures of the Company 

IT SKILLS

· Windows-OS and MS-Office Suite
· High level of proficiency with MS Outlook
· Internet Navigation and Shipping Management

PERSONAL DETAILS 

Date of Birth:


16th April 1982

Marital Status:


Married

Nationality:


Indian

UAE Driving License: 

License No.

No. of Dependents:

None       

Languages Known:      

Hindi, Urdu, Kannada, German and English       

Visa Status:   


Employment Visa   
Location Preference:    

Dubai
