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Career Objective
To obtain a respectable and responsible designation as a Lead Person in the Organization by utilizing my skills to the best of my ability to shine with flying colours.
Work Experience (7 Years)
June 2010 - December 2012 
Worked as “Data Entry Operator” in T.Choithram & Sons, Dubai. 
· Working in SAP for clearing customer payments , making Invoice, verifying Warehouse Receiving and clearing supplier payments 
May 2009 - November 2009 
Worked as “Hindi Teacher” in Mother Teresa English Medium School, Chikballapur (Bangalore)
June 2008 - February 2009
Worked as “Hindi Teacher” in Diamond Rise English Medium School, Taliparamba
October 2005 - February 2008
Worked as “Hindi Lecturer” in Annamalai University Study Centre, Taliparamba.

Academic Credentials

	BA – Hindi
	Calicut University, Calicut.
	2009

	BA – History
	Calicut University, Calicut.
	2001

	Pre Degree
	Calicut University, Calicut.
	 1998

	SSLC 
	Moothedath High School, Taliparamba.
	1996


Qualities

	


· Ability to work under deadlines.
· A good communicator with ability to work individually or as part of a team.
· Deal customers via telephone and email, to ensure successful communication.

IT Skill Set

	Operating system
	:
	Windows 

	Software Packages
	:
	SAP, MS-Office


Certifications

	Hindi Praveen 
	Dakshina Bharath HindiPrachar Sabha, Madras
	2005

	Tally
	G Tech Computer education, Taliparamba.
	2015

	
	
	


Personal Dossier
	Nationality
	:
	Indian

	Languages Known

Date of Birth

Marital Status
	:

:

:
	English, Malayalam, Hindi

22-May-1980

Single (Female)
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