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CURRICULUMVITAE
POST APPLIED FOR STORE KEEPER
CARRER OBJECTIVE

· Achieve a position of success through consistent working steps. To use my analytical & technical skills for the development of my career as well as for the organization.
JOB OBJECTIVE

· Looking forward to job where work and knowledge of management skill smart. The job should provide a chance of higher responsibilities through self-development. Handling all work effectively done.  
TECHINICALSKILL
· Knowledgeable in Microsoft office.

· Utility: Internet work.

· Good written and verbal communication skills.

PERSONAL QUALITIES
· Positive sincere, dedicated and hardworking attitude.
· Can do attitude willing to complete the assigned task well.
· AGood team player, soft spoken, ability to get along with others.

· Ability to learn quickly.
WORKING EXPERIENCE

· Working as a store keeper in Triangle Marine Services since December 2013 up to present time.
· Worked as a store keeper in Arab Ship Building and Repair Yard (ASRY) through ASMACS, kingdom of Bahrain during the period one year.
· Worked as a storekeeper in Shree Enterprises during the period since May 2011 to April 2012. In Pipavav Shipyard Ltd. Gujarat
DUTIES ANDRESPONSIBILITIES
· Ensure delivery notes are signed for all deliveries to the warehouse, and documentation retained for evidence of delivery.

· Inspect goods on receipt to ensure delivery is consistent with delivery note details.
· Inspection of goods prior to delivery so as to confirm the quantity and quality are correct.
· Arrange goods for collection through driver/ forwarder as advised by the Warehouse Supervisor. Ensure all goods leaving the warehouse are signed for, by the person collecting.
· Ensure appropriate documentation is received for all deliveries, and the recipient is advised immediately. On collection of items, signature should be obtained and copies retained for proof of collection. Log book should be maintained for recording all non-stock items.
· Participation and initiation of housekeeping activities such as ensuring that, all items are stored in designated locations, aisles and warehouse floor is clean and tidy, all walk-ways are clear, etc. Any issues with warehouse equipment should be reported immediately to the Warehouse Supervisor.
ACADEMIC QUALIFICATION

· S.S.C: Secondary School Certificate.
PERSONAL DETAILS

Date of Birth                                15-Dec-1986

Place of Birth                              Bantara

Gender                                         Male

Nationality                                   Indian

Marital Status                               Single

Religion                                       Islam

Language known                         English, Urdu& Hindi

DECLARATION

I hereby confirm that the above given information is true according to the best ofmy knowledge.

Place: _____________
Date: _____________ 
