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CV NO: 1526784


CAREER OBJECTIVE
Around 3 Year of experienced HR professional, I would like to associate myself with reputed organization committed to high standards of professional excellence, quality, leadership skills and innovation. And I like to update myself with the courses which are related to my field.

PROFESSIONAL EXPERIENCE:

· Around 1 year as an HR-Executive in AGS Cinemas at Chennai, Tamil Nadu, India. Since December 2014 to November 2015.
· Around 2 years as an Assistant HR & Admin in Dollar industries Ltd at Tirupur, Tamil Nadu, India .Since January 2013 to November 2014. 
DUTIES AND RESPONSIBILITY in AGS CINEMAS

· Taking care of Recruitment process..

· Joining Formalities & Induction Training for new Employee.

· Maintaining Employee Personnel Files.

· Handling Attendance, Wages, OT .

· Preparing of Monthly payroll in Excel Sheet

· Preparing of Resigned employee full and final settlement.

· Statuary Compliance such as ESI,PF.

· MIS  Report.

· Taking care of Training Program.

· Responsible for security Doc, House Keeping Doc.

· Daily meeting Conducting with unit Heads.
DUTIES AND RESPONSIBILITY in DOLLAR INDUSTRIES LTD

· Taking care of Recruitment process.

· Joining Formalities & Induction Training for new Employee

· Maintaining Employee Personnel Files.
· Handling Attendance, Wages, OT.
· Preparing of Monthly payroll in system 

· Preparing as per norms of Increment, Incentives and Bonus.

· Preparing of Resigned employee full and final settlement.

· Statuary Compliance such as ESI, Inspector of Factory record maintenance and Submission of Returns to them.

· Monthly Efficiency Report

· Performance Appraisal(Assisting to my manager)
· Grievance Management (Assisting to my manager)

· Factory Compliance activities

· Responsible for security Doc, House Keeping, Electrical, Vehicle Maintenance.

· Responsible for Canteen & other welfare Activities.
ACADEMIC PROFILE: 

· Completed MBA at Sri Krishna college of Engineering and Technology, Coimbatore, Tamil Nadu, India passed out in the year of 2013 and secured CGPA of 6.57.
· Completed BBM(CA) at Kongunadu Arts and Science College, Coimbatore, Tamil Nadu, India passed out in the year of 2011 and secured CGPA of 6.43
· Completed HSC at Universal Matric.Hr. Sec. School,Tiruppur, Tamil Nadu, India passed out in the year of 2008 and secured 64.33%

PROJECT & INTERNSHIP PROFILE:

· MBA Full Project on Employee Satisfaction  at Dollar industries Ltd at Tiruppur, Tamil Nadu, India
· One month Internship program at Sri Krishna modern Rise mill in Dharapuram at, Tamil Nadu, India
COMPUTER SKILL

· Operating System
:   Windows & XP 

· Packages

:   MS – Office 2003,2007&2010

PERSONALITY TRAITS


· Creative and Flexible.

· Enthusiastic

· Smart working

· Dynamic

· Communicative.

· Associative.
TECHNICAL SKILLS 


· Reducing Absenteeism

· Motivation and Counseling

· Grievance redressal

· Pay Roll Preparation.
· Statuary Compliance
CO- CURRICULAR ACTIVITIES

· Master of system engineering  & networking  Course complete in Apollo Computer Education ltd in Coimbatore, Tamil Nadu, India.
· HR-Generalist Training in I-MTA (International Management Training Academy.) in Chennai,Tamil Nadu, India
PERSONAL INFORMATION
· Date of Birth


:
8th November 1990.
· Marital Status


:
Single.
· Nationality


:
Indian.
· Gender



:
Male

· VisaStatus


:
Visiting visa

· Languages Known

:
Tamil & English(read, write & speak).
