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Personal Information
Date of Birth  : 13-02-1988
Gender            : Male

Nationality     : Indian

Marital Status: Married
Languages      : English, Hindi, Malayalam, & Tamil 
License           : Valid 
Indian License 
Passport &Visa Details
Place of Issue : Trivandrum
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DESIGNATION : - SENIOR RECRUITMENT OFFICER
OBJECTIVE
Seeking for a position that will enhance my technical skills, providing me ample  scope for growth and yet contribute to organization goal by effectively using the knowledge and skills gained through professional education and experience.

PROFESSIONAL QALIFICATION. 
· MBA (Human Resource) Completed
· MA Sociology from Madurai Kamraj University 
· B.A PSYCHOLOGY from Kerala University

· Higher Secondary From Kerala State Board

TOTAL WORK  EXPERIENCE
02 years and six months experience with major Recruiting companies in Bangalore and Kerala 
 EMPLOYERS
· CARREO INTERNATIONAL- Dec 2014 till date
Position : Senior Recruitment Officer 
Region   : Kochi, (India)
· KOTCHER CONSULTING-Jan 2013 to Mar 2014 

Position: HR Executive  
Region   : Kochi, (India)
· RADAR TECHNO SOFT PVT– May 2012 to Dec 2012
Position : HR Executive 
Region  : Bangalore, (India)



CARREO INTERNATIONAL 
Roles and Responsibilities:

· Handling Recruitment Power
(Construction & Security guard) 

· Technical Professional

(Consultants, Advisers, Engineers, Accountants, Hotel & Restaurants, Drilling, IT etc)

· Representing Well-disciplined Client Service Professional
· Obtaining requirement from overseas clients
· Understanding the clients and study their requirements thoroughly.
· Discuss with the higher authorities.
· Creating action plan with juniors according to the priority of positions.
· Screening the Sourcing profiles by Team & short listing appropriate candidates from various job portals. (naukri.com, monster.com, company database, Linked-in newspaper advertisement, headhunting, references and through agents etc..)
· To find the best way for fulfilling the client requirements at minimum cost
· To take initial telephonic interviews of the screened candidates and check their ability, relevant experience, interest level, comm. skills and brief them about the client’s requirement properly
· Salary negotiation with the shortlisted candidates
· If the mode of interview is “CV SELECTION” then continuous sending CVs along with certificates to the clients for their review and selection till the position closes.
· If the mode of interview is “Client Interview” then line-up maximum suitable candidates on the scheduled interview places across India
· Discussing with clients and co-ordinate the interview.
· Provide Support and Briefing them about Clients’ requirement.
· Assisting candidates on Offer Acceptance by giving them Complete Understanding of Salary, Benefits, facilities, Saving Potential, Etc. 

· Leading a team of recruiters and time to time monitoring, mentoring and motivate them to use their initiative to achieve better results.

KOTCHER CONSULTING

Roles and Responsibilities:  
· Responsible for the End to End Recruitment Process
· Prospecting via Internet research, cold calling, headhunting and other resume mining techniques. 
· Sourcing candidates using primarily Boolean search and free/paid job postings, free/paid resume databases, search engines and other advanced Internet research techniques.
· Experienced in complete recruitment life cycle from prioritizing open positions, sourcing new/existing candidates, matching profile to technical needs, screening for communication skills, co-ordinate technical interviews, make job offers, countering competitive offers, ensuring acceptance, leading candidate through paperwork, maintaining communication at all points from initial contact to start date.
· Nurtured long-term candidate relationships by following-up with candidates at all stages of the interview process, as well as after they have been successfully placed.
· Provided Top management with status reports on a weekly and monthly basis through the use of spreadsheets.
· Identify and recruit the right candidates, strictly as per client specifications using portals.
· Utilize the Job portals for recruitment.

· Use social and professional networking sites to identify and source candidates.

· Arranging interview sessions.

RADAR TECHNO SOFT INDIA PVT
Roles and Responsibilities: 
· Responsible for the End to End Recruitment Process

· Recruiting the good candidates

· Analysing the requirement of organization.
· Calling the candidates for the interviews

· Co-coordinating with HR Head,

· Appointing the candidates

· Utilize Job portals for recruitment
· Identify and recruit the right candidates, strictly as per client specifications using portals.
Key Skills: 

· International Recruitment Screening
· Preliminary Interview Coordination
· Documentation of candidates
· Client relationship

· Designing Job description.

Achievements Interests and Hobbies:

Achievements

· University winner in Mime                   

· District level winner in Drama
· Arts club secretary in college
Hobbies


· Cricket
· Badminton

· Travelling 
My strength
· Self-confident

· Hardworking

· Optimistic

· Adjustable

· Willingness to learn

· Easily friend with others

· Planning and organizing

Computer Proficiency: MS Office, Excel, word

DECLARATION

I do hereby declare that the above mentioned details are true to the best of my knowledge and belief. If given a chance to serve under your kind control, I will prove my ability and work to the satisfaction of my management. Hoping for your attention and response.
                                           

