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Marital Status: Single










SPAN OF SECTORS OF ECONOMY WORKED


Result Oriented, Dedicated, meticulous and diligent worker with almost 11 years’ experience. An excellent combination of Master in Economics and Master in Business Administration has developed a comprehensive knowledge of both Education Sector and Corporate Sector.  2.5 years of experience in accounts and 9 years of experience in administrative work else with teaching Accounts, Finance management and strategic marketing.

· Recently attended MECA CFO Alliance Conference held at Ritz Carlton JBR in December 2015

AREAS OF EXPERTISE 
· Outstanding application of Accounts, Finance, and Economics.

· Managing the accounts budget.
· Knowledge of different accounting software and ERP’s and adoptability to any accounting software ( Oracle ERP, Sage 50, Peachtree, Tally  and Quick Book)

· Having strong grip on International Accounting Standards (IAS) and International Financial Reporting Standards (IFRS).
· Preparation of monthly, quarterly or yearly financial reports.
· Exceling at interfacing with others at all levels to ensure that organizational goals are attained by advising Standard Operating Procedures or improvements in them from engagements in Internal Audit assignments.

· Working with account planners to develop a campaign that meets the client’s brief and budget

· Presenting campaign ideas and costings to clients

· Negotiating with clients, solving any problems and making sure deadlines are met

· HR and Admin

SKILLS & INTEREST 

· Having advanced level skills and knowledge regarding the use of Information Technology.
· Proficient in MS Excel, MS Word, Outlook software.

· Strong analytical and communication skills, Good English speaking and writing skills.

· Excellent analytical & organizational skills.

· Excellent command on keeping book records and data base applications

· Willingness to accept responsibility & accountability

· Ability to work under pressure & to meet deadlines

· Leadership drive & effective team player.

ACADEMIC BACKGROUND

Particulars 



Institute




Year
Master in Economics. 


Punjab University, Lahore Pakistan


1998

Master in Business Administration 
Preston University




2000

(Finance)

Bachelor of Sciences,


Punjab University, Lahore Pakistan


1996
(Mathematics, Statistics, Economics.)
PROFESSIONAL EXPERIENCE Total Experience:  11 years
Worked as Accountant and administrative work in HR- Estate, Bahria Town. Islamabad. (November 2013- Nov2015)

	Financial Reporting
	Preparing financial statements schedules as bank , intercompany and fixed assets reconciliation and adjusting trial balance , account and bank reconciliation and financial statements. 

	Maintains

Financial reports
	Supervising, summarization and maintenance of general ledger accounts and developing the chart of accounts for the entity and issuing Group’s Monthly, Quarterly and yearly financial reports to the Board of Directors.



	Monitoring performance
	Working on the implementation of a robust financial reporting framework to monitor performance, the flow of funds adherence to the budget, expenditures, income and other budgetary requirements

	Assisting guidelines 
	Assisting guidelines and templates for the preparation of budgets of ongoing operations & special projects and communicating with other Departments to obtain inputs for budget preparation and generation the consolidated budget.



	Monitoring Cash flows
	Assisting in developing the function’s strategy and plans and ensure that they are closely aligned with the entity’s overall strategy and objectives and the entity’s specific requirements Monitoring of the Group Cash flows.




WORKED as Coordinator and Lecturer at “DR A Q Khan College Of Science & Technology”

Phase-8 Bahria Town Islamabad. (NOV 2007 --Nov 2012)




My main responsibilities are:

	Coordinator / Lecture
	Accounting, finance management and Economics to FSc, B.Sc. students.


	Event Organizer
	Organized different events related to students eminence and institution fame. Organize the functions like Annual day, Debate completion.

	Conducting Trainings
	Conducting different trainings programs to new teachers and responding to queries of participants in training.

	Professional Behavior
	demonstrate the highest standards of professional behavior, exercise professional judgment and act in a courteous and sensitive manner when interacting with students, parents or caregivers, staff and the public;

collaborate in the development of school plans, policies, and programs;

	Professional Development
	undertake appropriate ongoing professional development to promote competence in curriculum development, delivery and evaluation, classroom management and teaching skills

	
Compliance
	comply with reasonable directions given by a supervisor/principal and adhere to the official guidelines concerning the performance of  duties;

 implement the priorities of the Department and the school and ensure your professional actions reflect Government policy and departmental procedures and guidelines;


LECTURER at “HAMDARD UNIVERSITY ISLAMABAD. Oct 2005 till Dec 2007.
	Lecturer
	Business Mathematics, statistics, and Economics to BBA and MBA level.

Marketing and Marketing management courses to BBA and MBA students



	Writing reports for senior management
	It is vital to write in a professional, clean and mistake-free manner. Purpose was to present my findings in an objective manner and back up any recommendations with research and references.Goal was to captivate the executive and demonstrate writing skills and knowledge of the business.

	Assisting different course
	Assisting different courses of Senior professors. , gathering information from different sources, making presentation slides and making questionnaire for MBA and BBA students. Especial courses assisted are World Trade Organization, Strategic marketing.


Other Achievements:

· MECA CFO Alliance Conference held at Ritz Carlton JBR in December 2015

· Participated in Science Exhibition Inter college competition , Pakistan

· Diploma in Computer MS .Office 
Hobbies, Interests & Extracurricular Activities:
· Fond of reading books and journals.

Further Education
