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Educational Qualifications/Personal development and Training 

· BA Degree In Business Management (Distance learning)
· Honors Diploma SECRETARIAL SCIENCE from COLLEGE OF BUSINESS and ECONOMICS   HALHALE
· Programming DIPLOMA in COMPUTER APPLICATION excellent command of Basic  

      Computer Office application such as Microsoft word, Microsoft Access, Excel, 
      PowerPoint, and Geez word and from DAYNAMIC COMPUTER CENTER
· FILM SHOOTING and VIDEAO EDITING Certificate from Einstein Information Technology Center
· Training on pedagogy skills in Denden Commercial School 
· Trained on workshops of business administration and office management in TVET  

· International business and how they apply in Ministry of Education (Eritrea)
Employment History and Experience  

Company:  AYRO TRAINING CENTER, Asmara – Eritrea.  
  Position:   Executive Secretary  

  Duration:   03/2014 –0 2/2015 

Company:  DENDEN COMMERCIAL SCHOOL, Asmara – Eritrea. 

 Position:   Secretary (part time)
 Duration:  07/2013 – 01/2015 
Main Responsibilities 
· Welcomes visitors by greeting them in person. 

· Answering phone calls and arranging appointments 
·  Arranging and take notes for workshops and summaries for the school 
· Deal with queries from the public and customers 
· Ensures knowledge of staff movements in and out of organization 

· Maintaining a document register on all projects in an orderly manner

· Performing presentation for the school on its essential matter 

Main Achievements 
· Abel to communicate with different types of people and easily get along

· Manage human resource critically, Developed a multitasking behavior 
· Develop leadership abilities and motivation skills from employees 

· Learned how to achieve you needs by communicating successfully 


Teaching Experiences
Company:   PAULOS ENGLISH SCHOOL
Position:     English language as an instructor
Duration:         01/2015 - 06/2015

Company:    DENDEN COMMERCIAL SCHOOL
Position:       Secretarial Science and Office management instructor
Duration:         01/2011 – 06/2013
 Responsibility and knowledge gained 
· Teaches students office management, secretarial science and English skills in school.
· Prepares course objectives and outline for course of study following curriculum guidelines
· Teaches lectures, demonstrates, and uses audiovisual teaching aids to classes.
· How each course is applied in real world and its challenges beside academic point of view

· Talented at expressing and communicating knowledge with the students and reliable in creating of, positive learning atmosphere and improved student attitude towards the subject. Able to have a good self confidence of how to proceed my knowledge in any situation
Language skills 

· Fluent in English and Tigrigna (mother language)
· Basic knowledge in Arabic and French 
Hobbies and Interests 
I love reading collection of FORTUNE USA TODAY and AFRICA BUSINESS a monthly published Business and Economics magazines .Reading psychology and philosophy books especially I admire authors Napoleon Hill. Reading fictions and nonfiction authors Sidney Sheldon, Antony Robbins and Mark Twain. Travel and watching movies whenever I get free time and enjoys trips.
