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OBJECTIVE
Looking forward for a career where I am provided with an opportunity to offer my best efforts whereby both career growth and personal ends are met as well.  I am a person keen on working in an organization where individual skills and constructive contribution serve towards the betterment of the organization as a whole. 

ACHIEVEMENTS
· More than 10 years working experience in Store Management field.
· Excellent in analytical, problem solving technique as well as administrative skills.

· Experience of working well under pressure and meeting demanding deadlines.
KEY SKILLS
· Store management, including ordering, receiving, handling all kind of construction materials.
· Controlling the inventory through computerized ORION inventory system 
· Having deep knowledge about all kinds of construction materials and equipments.
· Store operations, including facility management, safety and security
· Focus on store presentation, inventory management, risk management, and daily operational cost control

WORK EXPERIENCE
June 23, 2009 to Aug 07, 2015  
AAA Contractors LLC 
Ras Al Khaimah, UAE

(A Subsidiary Co of RAK Ceramics),

Job Title: Store Manager

Category: Management


Industry: Construction/Civil Engineering 

Job Responsibilities

· Total in charge of all the Stores in the company.
· Controlling the inventory through computerized ORION inventory system

· Management of all stores related activities including stock taking, inventory update etc.

· Maintain records; possess internal & external co-ordination with department and others.
· Identify and implement cost saving measures to reduce cost of storing and handling goods/equipment.

· Purchase coordination for all stores related materials and other mechanical materials if requested to do so.

· Ensure full monitor adherence to health, safety and environmental guidelines.

· Maintain all records through system oriented and also by physical checking.

· Frequent communication and discussions with all store persons to improve the storage and inventory control.
· Reporting to GM/CFO (Chief Financial Officer)

March 30, 2008 to March 05, 2009: 
Al Sahel Contracting Company (ASCC), 
Dubai, and UAE.

A member of the Khalifa Juma Al Nabooda group of companies, [ISO 9001:2000]
Job Title: Store Administrator

Category: Warehousing / Accounts / Purchase / Logistics 

Industry: Construction/Civil Engineering

Job Responsibilities
· Controlling the inventory through computerized ERP inventory system

· Generate requisition with maximum information and specification & forward requisition as defined with approval and follow up requisition / LPO 

· Receive material through GRV or GTV & transfer material through GTV on approved requisition or to Central Store & Other Locations 

· Closely monitoring the incoming & outgoing movements of stock and timely take to procurement action, dispatching the materials as per schedule 

· Update records (Stock Card, Calibration Register, Block Register, Asset Register, Personal Issue Register (PIR) etc.)

· Co-ordinate with management for keep track and monitoring the maximum and minimum bin card stocks of permanent and temporary materials 

· Controlling & tracking the asset through BARCODE inventory system

· Store – Purchase coordination / Costing of products and service and inventory control checking of LPO / prepare the delivery note / invoice and credit note 

· Co-ordination with Finance Cell / IT / Warehouse & Supplier and Control over the machineries and prepare Time Sheet & Data Entry work with accuracy and speed (35 w.p.m) in ERP System
· Attended one ISO Auditing & ERP work knowledge

July 16, 2004 to July 31, 2007 
TARGET Engineering Const. Co. LLC 
Abu Dhabi, and UAE.

Job Title: Storekeeper

Category: Warehousing / Accounts / Purchase / Logistics 


Industry: Construction/Civil Engineering

Job Responsibilities
· Maintain store efficiently, be aware of stocks, and update store records on a regular basis.
· Understanding and contributing to company quality and HSE policy and guidelines.
· Ensure that all contractual / company and local authority requirements for Quality, Health, Safety and Environment (HSE) requirements are complied with.
· Safe material handling and First in – first out principle known and followed
· Preparing weekly and monthly inventory and cost of the materials.
· Ensuring required materials, equipments and manpower are available on site as required and their optimal utilization.
· Maintaining calibration instrument / Equipment calibration status and ensuring valid instrument / equipment are being used and notify relevant department on expiry.
· Checking items in store with regards to their shelf life and ensuring fast expiring materials are consumed first.
· Consult with site management on buffer stock required for all consumables / to prevent delays in work on site. 


Nov 2002 to April 2004 
MRVHS School, 
Padne, Kerala State, India. 

Job Title: Computer Instructor
Job Responsibilities
· Imparting computer education to students of high school classes.

· To make aware of the inherent qualities of each student and give them confidence to face future.

· Preparation of all documents with regards to the administrative and academic nature and enter them in computer.

Aug 2001 to Oct 2002
Well Dot Com Systems & Design, 
Payyanur, Kerala, India.

Job Title: Computer Hardware Technician
Job Responsibilities

· Installation of systems.

· Service and maintenance, trouble-shooting.

· Installation of all types of software as to the needs of the customers.

· Constant updating of my knowledge base, both in the software as well as hardware sections, and providing quality service to the customers.

EDUCATIONAL QUALIFICATION
Academic qualification

· BA (Bachelor of Arts) History – Calicut University, Kerala, India.
· Vocational Higher Secondary Education (VHSE) course in Travel& Tourism from State Board of Vocational Higher Secondary Examinations, Government of Kerala.
· Secondary School Leaving Certificate (SSLC) from Board of Public Examinations, Government of Kerala.
Additional Qualification

· Diploma in Computer Application (D.C.A.).  The syllabus includes MS-Word, MS-Excel, MS-Power Point and Visual Basic.

· Desk Top Publishing (D.T.P.).  Photo Shop, Corel Draw, PageMaker.

· Diploma in Computer Hardware Maintenance & Networking.
· Knowledge of typing in English (40 wpm) and Arabic.


PERSONAL DETAILS
Date of Birth
:
19 April 1982

Sex
:
Male

Marital Status
:
Married

Nationality
:
Indian

Religion
:
Islam


Languages Known
:
English,Malayalam,Hindi,Arabic (Read & Write)


PERSONAL STRENGTH
· Potentiality to take up the initiative and responsibilities of a task and achieve the desired goal.
	
	


· Have good grasping power and learn everything very fast.
· Have a pleasing behavior and able to deal with people effectively.
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