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CV NO: 1528728


CORE COMPETENCIES

Analytical Thinking

Management skills

Forecasting
Detail Oriented

Quality control


Strategic planning
Problem solving

Stress management

Initiative
Inventory/Supply Management

Multitasking


Evaluation

Education Qualification & Professional Certifications

Educational Qualification
University of Kashmir (Islamia College of Science & Commerce)
Bachelor of Commerce (specialization in Accounts & Management.)
Sikkim Manipal University
Pursuing Master of Business Administration (Specialization in Operations Management).
Professional Certifications
EduQual (from UK)
Postgraduate Diploma in Logistics & Supply Chain Management. (Importance of supply chain management & logistics, Structure of a robust supply chain, developing and efficient and enhanced supply chain & Supply chain and logistics in an international context).
American Institute of Business & Management ( from USA) 

Certified Purchase Professional. (Operational Purchase Practices, Managing Systems & Relationships, Providing Added Values & Leading The Procurement Organization).

PROFESSIONAL EXPERIENCE

05-10-2012 
ELDIAR IMPORT & EXPORT LLC. (Mazrui Holdings LLC)

Till date


Stock Controller
Company Profile: Eldiar import & export LLC is a subsidiary company of Mazrui Holdings LLC. Eldiar is a retailer of unique and distinctive furniture. Eldiar has built and maintained its well known image for exclusive furniture coming from world’s leading designers and manufacturers.
Responsibilities:
· Ensure all inventory and stock management systems are maintained accurately.

· Minimize overstocks and removal of obsolete/redundant products to maximize availability of working capital.
· Maintain and order proper levels of inventory items to ensure no “stock-outs”, able to maintain ABC classification & other types of analysis.  
· Responsible for managing and running planned stock takes.
· Provides accurate, current inventory data for purchasing decisions. Prepare and maintain purchasing files & reports.
· Source and obtain price quotations from catalogs and suppliers and prepare LPO`s after thoroughly investigating sales and customer demands. Review requisition orders for accuracy and verify that stocks are not available from current inventories.

· Conducting research to ascertain the best products and suppliers in terms of best value, delivery schedules and quality.
· Contact suppliers, shipping companies to schedule deliveries. 

· Prepare and maintain purchasing files, reports and price lists.
· Validating Transfers, GRN, Purchase orders, Delivery notes and Invoices.
23-06-10 
MARINA EXOTIC HOME INTERIORS LLC.

20-08-12

Stock Coordinator
Company Profile: MARINA Home Interiors retail network is a renowned name throughout the Gulf countries and features an Exotic display of furniture and accessories based on a fusion of styles and a prudent tailoring of trends that sell. Individuality, quality and uniqueness complemented by the rustic and exotic nature of products are MARINA’s forte.
Responsibilities:
· In-charge for Replenishment of Furniture, Accessories & Fabrics from Warehouse to stores.
· Receives and unpacks incoming orders, checking against items listed on requisitions observe correct stock receiving protocol.
· Providing weekly sales reports to the store manager regarding the movement of stocks in the store.

· Responsible for pricing, POS, and maintaining transfer vouchers
· Produce daily reports to ensure key critical areas of the stock system are controlled and any discrepancies addressed and resolved.

· Coordinate purchasing, warehousing and inventory departments for new shipments and replenishment.
· Performs all merchandise handling and visual tasks to standard throughout the store.
07-07 
ACCESS INFRASTRUCTURE TELECOMMUNICATION Pvt. Ltd.
To 04-10
(Bharti Airtel)
MIS Executive
Company Profile: AITPL Pvt. Ltd. Is a telecommunication company and has Business Associates of Airtel Bharti in J&K, AITPL has recognized as one the best call centres of Airtel Bharti in India and has more than 2 million customer base in Jammu & Kashmir.
Responsibilities
· Coordinating with back-end to resolve issues related to  unsolved/repeating customer calls.

·  Responsible for identifying high usage customers and forwarding their date base to outbound.

·  Maintaining TAS reports and login of CSR`s.

· Updating customer profiles according to their usage.

· End of day reports to back-end for number of calls received and requirement of customers.

· Generating reports as required and instructed by MIS Head.

COMPUTER SKILLS

Proficiency in MS Office Suite (MS Word, MS Excel, MS PowerPoint), Tally knowledge of all Internet tools.


OTHER INFORMATION

Languages known
 
   English, Hindi, Urdu & Kashmiri

Date of Birth
AUG 12 1984
Marital Status
Single
Visa Status
Employment Visa
