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OBJECTIVES
To work in a well-reputed organization, that will provide a challenging and dynamic working environment, leading to enhancement of my professional skills and ultimately prove myself as an asset for the organization. Looking forward to contribute my skill, knowledge and experience to a growing and dynamic organization where I can utilize my capabilities to the supreme.


PROFESSIONAL PROFILE

· 4 years of experience with ever increasing responsibilities in Management of Accounting and Finance, External Audit and Internal Audit with engagements. 
· Knowledge of different accounting software and ERP’s and adoptability to any accounting software ( Oracle ERP, Sage 50, Peachtree, Tally  and Quick Book)

· Having strong grip on International Accounting Standards (IAS) and International Financial Reporting Standards (IFRS).
· Preparation of monthly, quarterly or yearly financial reports.
· Exceling at interfacing with others at all levels to ensure that organizational goals are attained by advising Standard Operating Procedures or improvements in them from engagements in Internal Audit assignments.

· Having advanced level skills and knowledge regarding the use of Information Technology.
· Proficient in MS Excel, MS Word, Outlook software.
· Strong analytical and communication skills, Good English speaking and writing skills.


PROFESSIONAL AND ACADEMIC QUALIFICATIONS:
· ACCA Member (United Kingdom)–(Registration # 1345610) Association of Chartered Certified Accountants U.K. 
· BSC Honors in Applied Accounting (Result Awaiting) from Oxford Brookes University
· Certified Accounting Technician (CAT - United Kingdom)

December 2006.

​​

· A-Level’s: (London University) in Finance & Accounting - June 2005
· O-Level’s:(London University) in Economics & Accounting – June 2003
WORK HISTORY:
1) Accounts Executive at “Labros Financial Training Institute” Dubai, UAE. Jan 2015 – till date

My main responsibilities were as follows:

· Meeting clients to discuss their advertising needs

· Working with account planners to develop a campaign that meets the client’s brief and budget

· Presenting campaign ideas and costings to clients

· Negotiating with clients, solving any problems and making sure deadlines are met

· Managing the accounts budget

· Planning, analyzing and evaluating information and agency output relevant to assigned client projects and needs.
2) Accounts Manager at “DR A Q Khan College Of Science & Technology”
Jan 2013 - Oct 2014            
My main responsibilities were as follows:
· Supervising, summarization and maintenance of general ledger accounts and developing the chart of accounts for the entity and issuing Group’s Monthly, Quarterly and yearly financial reports to the Board of Directors.
· Working on the implementation of a robust financial reporting framework to monitor performance, the flow of funds adherence to the budget, expenditures, income and other budgetary requirements.

· Developing guidelines and templates for the preparation of budgets of ongoing operations & special projects and communicating with other Departments to obtain inputs for budget preparation and generation the consolidated budget.

· Assisting in developing the function’s strategy and plans and ensure that they are closely aligned with the entity’s overall strategy and objectives and the entity’s specific requirements.

· Monitoring of the Group Cash flows.
3) Accounts Officer at “ Bismillah Group BNP (PVT) Ltd” 
Jan 2012 till Dec 2012
My main responsibilities were as follows:
· Overseeing, planning and completion of Audit Assignments.
· Helping in Maintenance of Accounts during Interim Audits, up to Finalization of the accounting periods followed by Assistance in the closing of accounts.
· Budgeting and forecasting with periodical controls, variance analysis and management reporting and ensuring compliance with regulations. 

· Solution of Audit and Accounting issues of clients by communicating with directors, CEO, Managers or relevant executives and reporting directly to the responsible audit managers and engagement partners.
· Internal Audit assignments for identifying risks faced by the organization both internally and externally and preparations of reports highlighting the shortcomings found and suggesting improvements for them to mitigate those risks.
4) Teacher at “SKANS School of Accountancy ”

Oct 2010 till Dec 2011.
My main responsibilities were as follows:
· Follows professional practices consistent with school and system policies in working with students,    students’ records, parents, and colleagues

· Demonstrates communication and interpersonal skills as they relate to interaction with students, parents, other teachers, administrators, and other school personnel

· Is available to students and parents for conferences according to system policies

· Facilitates home-school communication by such means as holding conferences, telephoning, and sending written communications

· Maintains confidentiality of students and students’ records

· Works cooperatively with school administrators, special support personnel, colleagues, and parents

·  Complies with rules, regulations, and policies of governing agencies and supervisory personnel
 OTHER ACHIEVEMENTS:
1. MECA CFO Alliance Conference held at Ritz Carlton JBR in December 2015

2. CFO Conference in 2015 held by ICAP 
3. Attended IFRS 15 Training held in 2015, Rotana Dubai by ACCA 

4. Attended CMA Conference held in October 2015 by IMA
5. Participated in HR SUMMIT held in November 2015 DUBAI

6. Attended Sharjah Education Expo held in Sharjah

7. Train the Trainer in October 2014 … … … held by ACCA 

8. Attended Train the Trainer held by ACCA on Oct-11. 
9. Attended Grooming for Success and Professionalism in the Workplace held by ACCA on Oct-11. 


HOBBIES, INTERESTS & EXTRACURRICULAR ACTIVITIES:

· Fond of physical fitness.

· Further Education
· Socializing and Networking. 

· Sports& Games: Cricket, Snooker, Card Games, Mahjong, Sudoku and Chess. 

· Online Gaming

.
PERSONAL INFORMATION

· Date of Birth:



12-January-1987
· Marital Status:



Married
· Nationality:



Pakistani
​​
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