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OBJECTIVES 

To be part of the organization, where I can contribute my skills and experience to the benefit of the organization and for self- development.
WORK EXPERIENCE 

· Purchase and Inventory Control Officer – Al Bahr Al Arabi Marine and Engineering Services (26th April 2015 -  Still Working)

Company Profile: Al Bahr Al Arabi Marine Engineering Services was established in Ajman Free zone of UAE in the year 1998. The company started its operations in the same year. The spear of activity of the company consisted of projects in ship repairing, fabrication, construction of storage tanks, mechanical,electrical and engineering works associated with vessels,steelcons truction, plumbing,fire fighting and contracting. 

Job Responsibilities: 
1, Procurement

· Prepare purchase requisitions and issues purchase orders in accordance with company policy and negotiated terms and conditions. 
· Forwards available inventory items by verifying stock; scheduling delivery.

· Prepares purchase orders by verifying specifications and price; obtaining recommendations from suppliers for substitute items; obtaining approval from requisitioning department.

· Obtains purchased items by forwarding orders to suppliers; monitoring and expediting orders.
· Verifies receipt of items by comparing items received to items ordered; resolves shipments in error with suppliers.
· Managing and solve any issues with the suppliers and manage the fulfillments of the contracts.
· Build and develop relationships with key suppliers.

· Represent companies in negotiating contracts and formulating policies with suppliers.
· Authorizes payment for purchases by forwarding receiving documentation.

· Provides purchasing planning and control information by collecting, analyzing, and summarizing data and trends.
· Interview and hire staff, and oversee staff training.

· Analyze market and delivery systems in order to assess present and future material availability.
· Accomplishes purchasing and organization mission by completing related results as needed.
2, Inventory Control 

· Ensure inventory levels meet market daily requirements yet, optimizing cost of storage and working capital.

· Monitor all inbound and outbound inventory movement.

· Proper documentation of inventory movements.

· Plan, organize and control warehouse overall operations.

· Ensure workplace health and safety requirements are met.

· Track inventory movement and variances to ensure no inconsistency.

· Monitor and control warehouse operations expenses.

· Ability to prepare Inventory cost budgets & managing aging stocks cost.

· Ensure that productivity and service delivery of the department is improved on continuous basis by keeping team members motivated and retained.
· Manager – Mantra Energy Vision FZC  (21st Nov 2011  to 30th Jan 2015)
Company Profile: Mantra Energy Vision FZC was established in Dubai, UAE and currently has operations in Azerbaijan, Kazakhstan, India, Canada, USA, Yemen and Georgia. Mantra Energy Vision has a proven track of excellence in procurement and supplies of all types of equipment's, materials and spares in Oil & Gas Field, Petro-Chemicals & Refinery, Information Technology and Marine Supplies.
Locations – Kazakhstan and Azerbaijan (CIS Countries)
Job responsibilities in different areas
1, Procurement & Logistics

· Manage overall direction, coordination, and evaluation of procurement for the facility. 

· Implement procurement strategies to maintain security of supply and optimum value for money.

· Perform all procurement and contracting activities including pre-qualification, tender management, negotiation and preparation of contracts. 

· Negotiate & Approve best purchasing package (in terms of quality, price, term, delivery and service) with suppliers and sub-contractors assigned.
· Marinating good relation with International manufacturers & Suppliers. 
· Identify cost reduction opportunities to achieve financial goals. 

· Review current processes for procurement and make recommendations where appropriate. 

· Provide periodic reporting for management on purchasing, controls and processes. 

· Responsible for implementing Logistics, Transportation Management, Contract Management, Vendor Managed Inventory and Replenishment solutions.
· Evaluation of the costs of International Transportation, Material handling, Customs Clearance & Local Transportation.

· Arranges transportation and forwarding services for all orders to ensure material is delivered as per schedule.

· Expedites all critical orders with local subcontract vendors.
· Final verification and approval of Customs Invoice, Packing List and Other documents for customs clearance.  

· Responsible for all duty customs sales and tax functions, including certification and verification, drawback, and compliance with governmental agencies.
2, Administration

· Managing all operations within the country. This involves taking responsibility for profit, revenue, cash and quality targets.
· Design and implement of office policies, Ensure that all operations align with the organization's mission.
· Specific duties include monitoring staff, Overseeing & delegation of works to different departments like Sales, Marketing, Admin, Accounts, HR, Procurement and Logistics.
· Ensuring the Organization follows local laws and regulations.
· Liaising with management at the main office and providing reports on activities.
· Builds company image by collaborating with clients, government, community organizations, and employees; enforcing ethical business practices.
· Acts as the final signing authority of company within the country.
· Approval and Management of Local Vendors within the country.
· Ensure statutory liabilities and timely renewal of Trade License, Property Tax and all other local payments. 
· Attend International conferences and exhibitions on behalf of management.
3, Sales & Marketing
· Develops annual sales strategies for a company
· Develop new strategies, tactics, and plans for future growth of company’s database.

· Build up a better customer relationship, understand their needs, and try to make them satisfied without compromising with the company profits.

· Maintain long lasting customer relationships.

· Represent the company’s business policies in various conferences, trade fairs, and networking events to attract more and more clients.

· Analyze the sales team, and check if the work there is going on smoothly or not. Make amendments in the team members if necessary.

· Seek out new customers, and sales opportunities to help build up the empire.
· Conduct meetings with existing client’s Top officials about present performance and areas of improvement.
· Approval of sales teams quote prices & Tender prices.  

Achievements in Mantra: 
· Joined under the designation of a Sales manager and within one year promoted as country in charge and signing authority of CIS region.

· Signed numerous new contracts with International companies like Halliburton Inc, Keppel, Maersk Oil, Diestaman SPA, Kazakshtan Caspian Offshore Industries, Schulmberger, Petrokazakhstan Kumkol Resources, KazStroy Services. 

· Created and implemented own Purchase Policy, Logistics plan for Mantra Energy, and the company is following it successfully.

· Saved 100K USD due to negotiation and quick decision making skills.
· Contributions to improved operations, cost reductions, and overall performance of the company.
· VIP and executive responsibilities and relationships.

· Recruitment and leadership of successful management teams.

· Success in expanding into new markets, new geographic regions, new countries, and more
· Centre Manager - Accel IT Resources Ltd (26th Nov 2009 –18th Nov 2011)

Company Profile: Accel IT Resources Ltd is an ISO 9001:2008 certified training division of Accel Ltd,a Chennai based multinational company that operates from 5 different countries.

They provide training for Hardware, MCSE, MCITP, CCNA, LINUX, CWNA, CCSA, CCSE, IMS, Animation, Embedded Systems etc
Location – Kottayam, Kerala, India
Responsibilities

· Achieving target set for the branch.

· Developing & training of subordinates.

· Identifying and screening of candidates for replacement/fresh recruitment.

· Ensure strict compliance of QMS (ISO) across all functions.

· Supervision of work carried out by Sales/Technical team.

· Maintenance and upkeep of Branch premises.

· Identifying quality vendors and getting competitive quotations for all expenses related to CAPEX/REVEX
· Liaisoning and follow up with HO for all payments to vendors.

· Ensure all local statutory requirements are paid on due date (Tax /Rent / Electricity / Telephone / ESI etc).

· Conducting induction training to all new joiners before put on work.

· Appraisal of employees working in the branch.

· Ensure all documents related to QMS is maintained on a regular basis.

· Ensure quality of services provided to customers is the best.

· Competitor analysis.

· Territory development.

· Maintaining imprest account.

· Liaisoning with HO /RO for all centre related requirements.

· Ensure proper Handing Over/Taking Over is done and all related documentations are completed before relieving the resigned employees.

· Ensure all reports. (Daily / Weekly / Monthly / Qtrly /Annualy /Special) are send to the concerned on time.

· Handling customer complaints and taking corrective actions.

· Conduct daily meeting in the centre with all staff and keep them updated.
· Deputy Manager – Sales (DST) – Max New York Life Insurance Co Ltd

   
         (09th Feb 2009 – 24th Nov 2009) 

Company Profile: Max New York Life Insurance Company Ltd. is a joint venture between Max India Limited, one of India's leading multi-business corporations and New York Life International, the international arm of New York Life, a Fortune 100 company. The company has positioned itself on the quality platform. In line with its vision to be the most admired life insurance company in India, it has developed a strong corporate governance model based on the core values of excellence, honesty, knowledge, caring, integrity and teamwork.
Location: Cochin, Kerala, India
Responsibilities

· Advice clients and customers
· Develop budgets
· Activities relating to budgeting and administration 
· Analyze market and delivery systems

· Analyze sales activities and trends

· Conduct market research

· Conduct research on work-related topics

· Determine customer needs

· Discuss advertising strategies

· Identify best product for customer's needs

· Monitor consumer and marketing trends

· Oversee execution of organizational and program policies

· Sell products through advertising

· Use product knowledge to market goods
· Conduct activities for lead generation
· Handling Team Members
· Provide service to existing customers 
· Financial Officer – Bharti AXA Life Insurance Co Ltd


                        (17th Nov 2007 – 24th Jan 2009) 

Company Profile: Bharti AXA Life is a life insurance player that was started in 2006. It brings together strong financial expertise of the Paris-headquartered AXA Group, and Bharti Enterprises - one of India's leading business groups with interests in telecom, agricultural business, financial services, and retail. The joint venture has a 74% stake from Bharti and 26% stake from AXA Asia Pacific Holdings Ltd.(APH.)
Bharti AXA Life offers a range of innovative products and services that cater to specific insurance and wealth management needs of customers

Location: Calicut, Kerala, India
Achievements in Bharti AXA :
· One of the Top Performing Financial Officers in Kerala State & Rest of Tamil Nadu
· First GOLD Club member from Kerala 

· Bharti AXA HIGH FLYERS Club Member
· The First and only Selected Financial Officer who was the member of Bharti AXA Product Advisory Committee
· The First Financial Officer selected for Sales Manager Assessment from Kerala State & Rest of Tamil Nadu.
· Deputed for Wayanad Market, handling Two DSA’s and AEO (Airtel Exclusive Outlet) for developing a new market in Wayanad Dist. 

· The only Financial Officer who handled the AEO in South India.
· TISE & Advisor  – Bajaj Allianz Life Insurance Co Ltd


                        (07th Oct 2005 – 16th Nov 2007) 

Company Profile: Bajaj Allianz Life Insurance is a union between Allianz SE, one of the largest Insurance Company and Bajaj Finserv.

Allianz SE is a leading insurance conglomerate globally and one of the largest asset managers in the world, managing assets worth over a Trillion (Over INR. 55, 00,000 Crores). Allianz SE has over 119 years of financial experience and is present in over 70 countries around the world.

At Bajaj Allianz Life Insurance, customer delight is guiding principle. Company’s business philosophy is to ensure excellent insurance and investment solutions by offering customised products, supported by the best technology.
Location: Cochin, Kerala, India
EXTRA CURRICULAR ACTIVITIES
· Achieved Prizes in Athletics 

· Senior under officer of N.C.C. (Indian Army) 2002 – 03

· Captain of Kottayam District School Hockey Team 2003 – 04

· Captain of Kottayam District Juniour Hockey Team 2007 – 08
· Captain of CMS College Hockey Team 2007 - 08
· Former Secretary & former treasurer of Nilackal Orthodox Church Youth


 Movement, Puthuppally, Kerala, India
· Former Secretary of All Kerala Balajana Sakhyam Puthuppally Union, Kerala, India.
· Member of Blood Donors Club

· Former Secretary of Green Valley Nature Club, Puthuppally, Kottayam Kerala India 

(Affiliated to World Wildlife Fund)
· Former Secretary of ‘NISHKA’ (Commerce Association, CMS College Kottayam, Kerala, India)

· Former interim Auditor of Church Youth Movement .
· Former editorial committee member of Church Magazine.
· Former Organiser of Orthodox Christian Youth Movement, Kottayam Dioceses, Kerala, India.
·  Present content administrator of Church Online publications and pages. 

Academic Profile

	COURSE
	BOARD / UNIVERSITY
	PERCENTAGE

	MBA
	Mahatma Gandhi University, Kerala, India
	Course Completed

	Bachelor In Commerce
	Mahatma Gandhi University, Kerala, India
	59%

	HSC
	Board of Higher Secondary Examinations, Kerala, India
	56%

	S S L C
	Board of Public Examinations, Kerala, India
	53%


Skills

· Leadership qualities

· Comprehensive problem solving abilities

· Ability to deal with people diplomatically

· Willingness to Learn
· Ability to build international client relationships
· Adaptability and flexibility
· Professionalism and work ethic
· Calm and determined under pressure.
Technical Proficiency in Computer

· Good in M S Office

· Basic Knowledge In Computer Hardware

· Opreating Systems : Windows XP, Windows Vista, Windows 7, Window 8 and Linux 

· Basic Knowledge in HTML and Tally 
DECLARATION


                        I here by declare that the given above information are true to the best of my knowledge and belief and can be supported with reliable documents when needed.

