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OBJECTIVE

Seeking a challenging Career in the field of Taxation, Accounting, Costing and Inventory working in an environment that stimulates my intellect, provides me the freedom to initiate and realize my goals simultaneously to contribute in the best way towards organization’s vision realization.
WORK EXPERIENCE
· Working as Accounts Clerk in Namaskar Plastics Co Pvt Ltd, Kodanad ,Eranakulam kerala ( April 2012-October 2015)

Job Responsibilities:
· Assist to Accountant in account finalization, monthly book closing procedures.

· Preparing financial statements such as Balance sheet & P&L statement.

· Preparing  cash book, petty cash book, purchase register, stock statement etc
· Fully knowledgeable in general accounting, payroll and journal entry preparation. 
· Perform Verity of Accounting functions Including Analysis, maintenance, reconciliation and Verification of Financial records; also participate in auditing & financial Management activities.  

· Ensure all accounting process such as handling complete books of accounts independently up to completion are carried out according to standards   with Zero error tolerance.

· Examining and followed up on Account Receivables.

COMPUTER KNOWLEDGE
· DIFA (Diploma in Indian & Foreign Accounting) from G-TEC Computer Education Center Angamaly, Accredited by the IAB (Jan 2012-oct2012)

· Tally ERP9

· M.S Office

· Internet

· Mailing
PERSONAL STRENGTH

· Sincere and Hardworking Nature, 

· Effective Communication Skills, 

· Get along with Colleagues Smoothly, 

· Willing to Work even in Odd hours
EDUCATIONAL QUALIFICATION
· MBA (Finance &Marketing) from S.S.C, Kalady for result Waiting

· B.com (Computer Application) from Depaul college, Ankamaly with 51% marks

· Higher Secondary Education From G.H.S.S Cheranalloor with 67% marks

· S.S.L.C From M.A.H.S , Kodanadu with 77% marks

PERSONAL PROFILE

Date of Birth


:  
24/05/1992

Gender


:  
Female

Languages Known

: 
English, Hindi, Malayalam 

Marital Status                 
:           
Married

Religion & Caste            
:           
Christian, R C

Nationality


:  
Indian

Visa status                                
:            Visiting 

DECLARATION


I hereby declare that the statement given by I and the details above are true to the best of my knowledge and belief.

Place: Dubai                                                                                        

Date:
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