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CV NO: 1532484


Sex: Male | Date of Birth: April4, 1989 |  Nationality: Pakistani  | Visa Status: Visit Visa 
Marital Status: Single 
____________________________________________________________________________________________

SNAPSHOT
Seeking a challenging Position of a reputed, progressive organization Electronics Engineer Computer Operator / Document Controller Manager multicultural environment, where I can invest all my qualification & professional expertise, to the optimum level, to facilitate career growth.

ACADEMIC CREDENTIALS
	B.sc (Bachelor of Electronics)
	University of Peshawar (PAK)
	2012

	D.A.E
	Government College of Technology (Electronics)
	2009

	Matriculation
	Warsak Model School Peshawar (PAK)
	2006



ELECTRONICS ENGINEER WORK EXPERIENCE
September 2011-November 2012 (Orient Electronics, Technician Pakistan)
DUTIES:
· Professionally qualified with Bachelor of electronics. 
· As Electronics engineer maintenance and monitoring of various projects. 
· Testing and Designing of circuits and PCB circuits. 
· Testing Sensors, PCBs, Connectors, Power Supplies and Signal Conditioners. 
· Providing a comprehensive fault finding and repair service. 
· Designing, assembling & testing optoelectronic & integrated electronic circuits. 
· Checking and calibrating instruments to make sure they are accurate. 
· Providing technical support to end users over the telephone. 
· Having to mentor technical and non technical junior staff. 
· Ability to work in team and different environments 
· Send workflow internally and follow-up. 
KEY SKILL
· Able to prioritize individual workloads according to deadlines. 
· Knowledge of computer-assisted engineering and design software. 
· Establishing sub-system response to component failures. 
· Excellent fault finding and diagnosis skills. 
· Able to read electrical design specifications and technical drawings. 
· Keeping up to date with the latest developments in technology and regulations. 
· Ability to control multiple project activities simultaneously. 
· Able to explain technical issues to non technical customers and colleagues. 
· Undertaking electronic sub-system problem investigations. 
· Manage the day to day reports of the company. 
· Excellent interpersonal skill. 

COMPUTER OPERATOR WORK EXPERIENCE
February 2009-August 2010 (Capital Degree College, Pakistan Computer Operator)
DUTIES:
· Responsible for operating all computer and auxiliary equipment. 
· Responsible for their monthly fee entry record. 
· Developed systems which synchronized student’s names with respective accounts courses. 
· Assigned all students monitoring of inputs to ensure that all details are accurate and in place. 
· Maintained all students’ accounts from the freshman to senior year level. 
· Developed computer games for academic purposes. 
· Created operating systems. 
· Determined causes of computer errors and purpose diagnosis. 
· Performed preventative measures and maintenance of all electronic devices related to computers such as keyboard, monitors and desk drivers. 

KEY SKILL
· Expert in the installation of various software and other operating programs. 
· Master in the use of MS Office tools, MS Excel, Power point and MS Access. 
· Good working relationship. 
· Skilled in internet application. 
· Excellent interpersonal skill. 
· Manage the day to day report. 
· Take decisions & actions to daily minor works. 
· Performs related duties as assigned. 

DOCUMENT CONTROLLER WORK EXPERIENCE
November 2012-Nov 2015 (Global Degree College, Pakistan Document Controller Clerk)
DUTIES:
· I have 5 years of experience of document archiving, hardcopy scanning, photocopying, distributing, indexing and scraping. 
· Maintaining a tracking facility to enable documents to be updated easily. 
· Scanning in all relevant new documents. 
· Store and maintain college documents in both electronic and physical forms. 
· Scan, image, index and organize documents project wise. 
· Checking despatch documents are accurate. 
· Presentation and filing of documents and drawings.Responsible for maintaining hard copy information. 
· Issuing and distributing controlled copies of information. 
· Managing and maintaining a Meridian Document Control System. 

KEY SKILL
· Strong IT, database and communication skills. 
· Excellent interpersonal skills and a professional telephone manner 
· Expertise in maintenance data, documentation. 
· Utilizing a range of office software, including email, spreadsheets and databases. 
· A comprehensive understanding of health and safety regulations. 
· Proven decision making skills. 
· Take decisions & actions to daily minor works. 
· Performs related duties as assigned 
· Able to react quickly and effectively when dealing with challenging situations. 
· Assisting departments with queries on documentation requirements & submissions. 
· Excellent interpersonal skills. 
· Skilled in internet application. 
· Undertaking electronic sub-system problem investigations. 
· Manage the day to day reports of the company. 

TECHNICAL SKILL
· MS word. 
· Advanced MS Excel. 
· Access. 
· Outlook. 
· Adobe Photoshop 
· Data base management. 
· Typing Skill 40-wpm. 
· Excellent Spelling and grammar skills. 
CORE COMPETENCIES
· Organizational and planning skills. 
· Teamwork. 
· Secretarial work 
· Communication skills. 
· Data collection and management. 
· Attention to detail. 
· Problem solving. 
· Confidentiality. 
· Reliability. 
· Internet Surfing 

UNDERTAKING:
I hereby certify that the above information are true and correct to the best of my knowledge and belief.

Languages
English, Urdu, Pashto, Persian
References

Available On Request.

