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OBJECTIVE

To be part of a professional team in a reputed organization in the area of Accounts/ Finance or Administration through which I will be benefited with self development and enriched with more skills and experience. 
STATUS OF VISA: - Valid Dubai – Meydan Freezone Residence Visa Transferrable.
EDUCATIONAL QUALIFICATION

· Master’s Degree in Finance/ Accounting (Mcom) from M.K. University – India.

· Bachelor Degree in Commerce (Bcom) from University of Kerala- India.

ADDITIONAL QUALIFICATION
· SAP SYSTEM training from Mahindra Satyam – Mumbai, India.
· Post Graduate Diploma in Software Engineering from Datapro Info World- New Delhi India.
· Tally Graduation from Tally Solutions Pvt. Ltd – Bangalore, India.
SUMMARY OF EXPERIENCE

	SLNO
	POSITION HELD
	NAME OF COMPANY
	YEARS

	1
	Chief Accountant 
	Raimondi Group Fz LLC
	 2

	2
	Accounts Manager
	Qatar Star Services LLC
	7

	3
	Chief Accountant 
	Elite Automobiles
	1.5

	4
	Sr.Accountant
	Acumen Control Systems
	2.4


EMPLOYMENT HISTORY
A. At present working as a Chief Accountant with Raimondi Group Fz LLC, Dubai – U.A.E from 12th November 2013 onwards. It is a Heavy Duty Equipment Manufacturing and Trading Company having Head Office & Production Factory in Italy and business all over the GCC Countries especially in Qatar, U.A.E and KSA.
B.       Work Experience Prior to the Present Job.
 Accounts Manager - From May 2007 to 13th October 2013.


Worked as Accounts Manager with Qatar Star Services L.L.C. having diversified business and Operations, providing various services in different sectors like Onshore Oil & Gas Projects, Govt. Ministries as well as public & private sector companies and institutions throughout the State of Qatar. 
Present and Previous job responsibility includes the following:
· Financial and Management Information Reports are prepared accurately and presented to the Management on each month.
· Facilitating the Performance Bond, Tender Bond, Letter of Credit ( Export & Import) and Financial Bank Guarantee
· Ensure all the payments including payroll are made properly and accurately on time as required by the management.

· Liaison with both internal and external auditors for the accomplishment of audits with full responsibility.

· Liaison with top management and other department heads.

· Monitoring & Accomplishing all day-to-day accounting activities including general ledger, accounts receivable, accounts payable, payroll, fixed assets, project accounting, inter-company transactions, journal entries and reconciliations.

· Ensure the company is in compliance with all internal policies, procedures, and internal controls.
· Ensure the company Accounting Procedures are as per IFRS & IAS.
· Preparation of monthly Cost of Sales report, inventory report, stock variance report etc.

· Preparation of interim Profit & Loss Account in the middle of the month.

· Finalization of Accounts up to Trial Balance, P&L and Balance Sheet on monthly and yearly basis.
· Associated with External & Internal Auditors for Auditing & Financial Reports.

· Preparation of Budget on annually.
· Intercompany and Related Party Reconciliation.

· Controlling/ Monitoring the FI and SD Team under SAP System.

· Extracting several reports from SAP System and generating the Recurring Journals, Internal Orders etc.
· Cost Controlling & Cost Reduction and Variance analysis.
· Insurance Requirement Analysis and Facilitating all kind of corporate insurance to the company like Public Liability(Third Party General Liability), Fidelity Insurance, Money Insurance, Workmen Compensation, Group Life Insurance, Comprehensive and Full / Third party insurance to Vehicles.

· Verifying and approving various types of Accounting Vouchers such as Expenses Accounting Vouchers, Asset Accounting Vouchers, Journal Vouchers, Cash & Bank Payment Vouchers etc. 

· Verifying and approving the Non- Stock Purchase Invoices.

·  Doing Supplier reconciliation statements, Bank reconciliation statements & Inter Company reconciliations.

· Communications with the Local and Foreign clients.
· Controlling and giving adequate guidance to the subordinates.
· Clearing the Suspense Account and other Clearance Accounts viz. Foreign Supplier Clearance Account, Payroll Clearance Account and Fuel Coupon Clearance Account.
· Preparation of Cash Flow and Fund Flow and Cost & Expenditure Management.
· Ensuring the internal auditing in all projects and Cost Centres.
· Guidance for the Procurement Department.

· Procash Internet Banking System.
C. PREVIOUS WORK EXPERIENCE 

· Worked as a Chief Accountant in Elite Automobiles, Dubai – U.A.E from September 2005 to February 2007 ( Exclusive Automobile Co)
· Worked as a Sr. Accountant in Acumen Control Systems, Mumbai – 42, India from 20-05-2003 to 18-07-2005 (Electrical & Electronics items Manufacturing Co.)
During these periods I had handled the following tasks:-
· Making entries in the accounting system using the TALLY & Peach Tree Accounting Software.
· Preparation of cash payment and bank payment vouchers, Reconciliation of Cash, Suppliers, Customers and Bank Accounts.
· Follow up of outstanding debts.

· Preparing the Payroll and clearing the personal accounts.

· Preparation of cash flow statements, Preparation of stock Reports and debtors Control statements, Extracting various Management Information System Reports, and Final Accounts up to Balance Sheet.
Diversified Knowledge in the below Mentioned Areas: SAP FICO
· Process for Defining an Accounting structure of a company (Chart of Accounts, Account groups, General Ledger, Master Records)

· Defining process for General ledger posting and MIS Reports in SAP 

· Configuration of Number Ranges for GL Accounts, Accounts Receivable / Payable Accounts.
· Tolerances for Employees, General Ledger, Vendors/Customers configuration and creation.

PROFESSIONAL TRAINING
· Passed the HSE Training conducted by JAPAN GAS COMPANY MIDDLE EAST FZE at Rass Laffan, Qatar and awarded the Certificate. 
PERSONAL INFORMATION
      Nationality



Indian.
Date of Birth
27 th May 1976
Marital Status
Married
Languages Known
English, Hindi, Arabic (Moderate) & Malayalam.
Accounting Packages
SAP System, Power Term, Tally, Peach Tree and Quick books 
Computer Proficiency
: Diploma in MS Office, ie:- word, excel etc.
Strengths
: Analytical ability, Ability to work hard.
PAGE  
1

