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CV NO: 1533726


	Objective
	To learn and grow up in my career and to perform at my best in whatever role I am positioned, which suits my present skills and caliber and work towards customer delight which will help in achieving the organizational goals.

	CAREER SUMMARY
	An MBA graduate with dual specialization in HR and marketing. A company oriented professional with 1 year experience in planning and directing all areas of Human Resources that includes but not limited to: benefits, compensation, employment law, employee relations, on-boarding, payroll, performance management, policy & procedures, recruitment, safety, supervision & training.

	Experience
	Administrator - Hr manager 2012-13

Najath Thahfeezul Quran College, Kerala, India.

Key responsibilities handled: 

· Sourcing CVs from various channels such as referencing, company’s own database, job portals i.e.
· Conducting drives, walk-ins and personal interviews.
· Arranging for technical panels and coordinating at all levels of interviews 
· Conducting HR interviews to check the candidate’s suitability for the requirement.
· Providing leadership, management, coaching, monitoring and direction to the employees to achieve targets.

	Education
	M.B.A (HR aND MARKETING)

MAULANA AZAD NATIONAL URDU UNIVERSITY, 2013-15

M.A Islamics and Human Sciences
DARUL HUDA ISLAMIC UNIVERSITY, 2010-12

B.A SOCIOLOGY
UNIVERSITY OF CALICUT, 2009-12

	PROJECT
	Job Satisfaction: A Case Study on Associated Cement Companies Ltd (ACC Ltd.), Madukkarai plant, Coimbatore, Tamil Nadu.

	Workshop
	I completed a workshop on Introduction to Project Management conducted by Solus Informatics, a PMI registered education provider.

	LANGUAGE
	English, Arabic, Urdu, Hindi and Malayalam.

	TECHNICAL Skills
	Well versed with Microsoft Office.

Computer & Internet Applications.

Typing Arabic and English.

Basic Database Management and Processing.

Basics in Adobe Photoshop

	Personal Qualities
	Flexible, optimistic and confident.

Creative thinking and decision making capacity.

Able to work on multiple projects simultaneously.

Strong interpersonal and Organizational skill.

	Paper presentation

	Role of dars system in the promotion of Urdu language in Kerala

Third National Seminar: Educational development of minorities - Policy Initiatives and impact, Hyderabad.

	others
	Member of Azad Forum for Creative Thought.

1st Dan Black belt in Shotokan Karate.

	Personal Data
	Date of Birth   : 10/03/1990

Nationality      : Indian

Marital status : Single

Religion          : Muslim



