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Whatsapp Mobile: +971504753686 Phone +97143970978 E-mail: gulfjobseeker@gmail.com
Aspiring to become a sound and respected professional in the field of Human Resource Management

PROFESSIONAL EXPERIENCE
2012 February – 2015 December
AIA Insurance Lanka PLC
Senior Executive - Human Resources
Key Responsibilities –
· Survey Feedback – Exposed to the full rolling-out the Gallup Q12 and Great Place to Work Surveys, training of department survey representatives, sharing results and action planning 

Job Evaluation – Hands on experience in Job Evaluations on  Mercer  & HAY methodologies
· Process Mapping & Re-alignment – Wider exposure in organisation restructuring and job designing, writing Job Descriptions with the line managers 
· Employer Branding - Organizing and implementing employer brand initiatives to enhance the brand image as the preferred employer in the job market 
· Annual Internship Program: Rolling-out ‘AIA Work n’ Learn’ the annual career guidance placement programme including internship recruitments and organizing skill development workshops for interns 
· Recruitment & Selection – Interviewing candidates, documentations, reference checking and on-boarding, organizing Assessment / Development Centres for internal / external candidates 
· Staff Recognitions – Rolling out long-term / short-term staff recognition schemes of the Company 
· Internal Communication – Ensure effective internal staff communication through all communication channels of the Company (eg: social media, online, print, etc.) 
· Culture Building: Managing corporate culture & engagement events including budgeting & implementation 
· People led CSR - Organizing and implementing people led Corporate Social Responsibility (CSR) initiatives to engage employees with CSR 
· Disciplinary Procedure – Involve in handling disciplinary issues, maintaining proper records and planning necessary steps for process improvements 
Key Highlights : Won ‘Star Employee Award’ in July 2013 for living operating principle 03 – ‘Caring for customers, colleagues & communities we serve’
2011 August – 2012 February
AVIVA NDB Insurance
HR Intern
Key Responsibilities –
· Job Evaluation – Involving in job evaluation project by creating and updating all the divisional structures and job descriptions of the Company 
· HRM Awards – Playing an administrative role in winning HRM Awards 2012 (Gold award) 
· CSR lead role – Preparing Group reports on CSR 
· HRIS Profile Creation – Creating and updating employee profiles in HRIS 
ACADEMIC QUALIFICATIONS
	2008/2012
	University of Kelaniya, Sri Lanka

	
	Bachelor of Business Management (Human Resource Special)

	
	2nd Upper Class – GPA 3.65

	2007
	Anula Vidyalaya, Nugegoda - G.C.E - Advanced Level (Commerce Stream)

	2004
	Anula Vidyalaya, Nugegoda - G.C.E - Ordinary level


PROFESSIONAL QUALIFICATIONS
2011
Chartered Institute of Marketing UK (CIM UK) - Passed Finalist (November 2011)
TRAINING EXPOSURE
Mercer Job Evaluation Workshop (IPE Methodology) – Mercer Group Sri Lanka (2013)
LEADERSHIP & SPECIAL AWARDS
· Head Prefect of Anula Vidyalaya - 2006/2007 
· Head Prefect of Anula Vidyalaya Primary Section in 1998 
· Best All Round Student Award 2007 - Anula Vidyalaya 
· Certificate of Excellence – Gold Medal 2007 - Anula Vidyalaya 
· Best Prefect 2006 - Anula Vidyalaya 
PERSONAL DETAILS
	
	Date of Birth
	–  20th June 1988
	
	Civil Status
	– Married

	
	Age
	– 27 years
	
	Nationality
	– Sri Lankan

	
	Sex
	– Female
	
	National ID No
	– 886720238V


I do hereby certify that the particulars submitted by me, are true and correct to the best of my knowledge.
