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OBJECTIVE:-
     

“One of my career goals is to become part of an enthusiastic team assisting management. I would bring my experience with people and my background in financial administration to the organisation.”

EDUCATION:-

	Qualification
	Institute / College
	Board / University
	Year

	M.B.A
	Gurukul Kangri University
	Gurukul Kangri University
	2013

	B.Com.
	D.A.V.(P.G.) COLLEGE
	H.N.B Garhwal University, Srinagar(Garhwal)
	2011

	Intermediate
	D.A.V. INTER COLLEGE
	UTTRAKHAND
	2008

	High School
	G.I.C INTER COLLEGE
	UTTRAKHAND
	2006


EXPERIENCE:-
Trans Guard Group LLC (Dubai Free Zone):- 

Transguard Group is a security services provider in the Middle East with an annual turnover exceeding AED 600 million and more than 38,000 full-time employees. It is also one of the region's largest operators in business support services, facilities management, cash management, security technology, training, events management and airport services. 
The Transguard Company is a part of Emirates Security Group. Its cash management business operates from the company’s headquarters in Dubai’s Airport Free zone which also houses the largest cash processing facility in the region, while an additional facility was recently opened in Abu Dhabi.

Designation: - Control Room operator
Company: Trans guard Group 

Total work Experience: 6 Months
Joined on 17 May 2015
Roles and Responsibilities:-

TRANSGUARD GROUP LLC:-

Handling mails notifications forwarded from the clients (Tecom and Global Village).

Respond to the particular mails by following the instructions given on the mail.

Control and monitor the radio instruction through radio and using telephone.

Knowledge of CCTV (closed circuit television).
Entry & Maintain Daily log reports, Event Patrolling report,Event observation reports Incident and Accident reports (Tecom and Transguard).
Data Entry, Processing and Data backup.
Maintaining records for Global Village access keys and stationary items.

Maintaining records for Lost and Found items and updating these records to the management.
Record all reports in accordance with client procedures and policy.

Report all incidents to Management in an accurate manner.
GENPACT: - 

Genpact Limited is a multinational business process outsourcing and information technology services company, domiciled in Bermuda with executive headquarters in New York. Genpact was established in 1997 as a business unit within General Electric. Genpact began in 1997 as a business unit within GE. In January 2005, Genpact became an independent company and began to serve clients outside of GE. In August 2007, Genpact was listed on the NYSE under the symbol 'G'. Since then the company has grown from 32,000 employees and revenue of US$823 million, to 65,000+ employees and revenues of US$2.1 billion (2013).  Its current clients include more than 100 of the Fortune Global 500.
N. V Tyagarajan (president and CEO of Genpact). Tyagarajan was previously CEO of Genpact from 1999 to 2002.  When Genpact became an independent company, he rejoined Genpact from GE Capital U.S. as executive vice president of sales and business development from 2005 to 2009. Thereafter, he took on the role of Genpact chief operating officer.

Designation: Process Associate
Company: Genpact
Total work Experience: 1 Year
Joined on 22 Aug 2013

Roles and Responsibilities:-

GENPACT:-

Adjudicate claims receive from provider team of Dubai providers in Aetna.

Checking invoices received by the provider’s team of Aetna

Making monthly portfolio of each and individual claims.

Handle denial cases and resolve.

Process claims with third party Insurance companies.

Calculation of funds credited to the account of providers of insurance money.

Investigate and Negotiate claims Filled by insurance policy holders.

Preparing reports for analyzing the work details.

Marsh & McLennan Companies:-
Marsh & McLennan Companies, Inc. is a global professional services firm with headquarters in New York City. Marsh & McLennan was formed by Henry W. Marsh and Donald R. McLennan in Chicago in 1905. 
Mercer is a subsidiary of Marsh & McLennan.
Below mention are the subsidiaries of the Marsh & McLennan

Guy Carpenter

Marsh

Mercer

Oliver Wyman group

Mercer:-

Mercer is a global consulting leader in talent, health, retirement, and investments. Mercer helps clients around the world advance the health, wealth, and performance of their most vital asset – their people. Mercer's more than 20,500 employees are based in more than 40 countries, and we operate in more than 130 countries. Mercer is a wholly owned subsidiary of Marsh & McLennan Companies (NYSE: MMC), a global team of professional services companies offering clients advice and solutions in the areas of risk, strategy, and human capital.
Designation: Senior analyst
Company: Mercer

Total work Experience: 8 Months

Joined on 22 Sep 2014
Roles and Responsibilities:-

MERCER:-

To analysis the benchmarking of employees in different companies.

To do survey management.
Advance Excel is been used in spreadsheets to analysis or benchmarking of employees payroll.

Preparing reports for analyzing the work performance.
OTHER QUALIFICATIONS:
Institute of Computer and Designing Tech (ICDT) which is registered with ISO (9001-2000)

Course Name: Diploma in Graphic Designing (Scored 60%)

Course Contents:

MS Excel (Advance Excel)
MS Word

MS PowerPoint

MS Access

K.N. Typing Institute

Typing Speed – 30Words per minute
Three months typing certificate (short course) 
PERSONAL DETAILS:-  

Date of Birth        

:
15th May 1991

Gender                   

:
Male
Marital Status           

:
Unmarried

Date:                                                                                                                      Signature

