	                                         
	
	



Cover Letter

Dear Sir/Madam,

This letter is to express my interest in discussing possible job openings in possible job openings in the company. I hope I’ll have a challenging job and I’m sure I can excel my abilities and skills to a whole new level and succeed in my career along with this organization.

I am an aspirant Business Analyst Professional, with a MBA (International Business) from Pondicherry University and Bsc Mathematics from Bharathiar University. In my previous role as an Associate for Cognizant Technology Solutions, I have worked within the Information Technology industry for about 5.10 years in Data Warehousing & Business Intelligence Development and project management.

I have developed a wide range of skills that would meet and exceed the expectations for the role, which includes but is not limited to:

	· Business Development  

· Business Analysis

· Insurance

· Business Requirement
	· Business Intelligence Solution

· Requirements Analysis
· Data Warehousing
· Project Management
	· Requirement gathering

· Process Improvement

· Team Building

· Visio


I would take it as a privilege, if I get a chance to associate myself with your Esteemed Organization to give better pace to my career and bring this level of success to your company with full dedication, creativity and passion to think differently. 

I enclose my CV outlining my experience to date and key skill areas, which I believe are relevant to the position and I would be highly obliged if you consider my application and give me chance.

Thanks in advance for sparing your time. 

Yours sincerely,





      SUMMARY

Seeking a position in the capacity of business analysis and consulting functions in the area of Business Intelligence, Data warehousing and Performance management systems, enabling me to contribute and enhance the practice and improving my business analysis and consulting skills and provide effective value added services with progressive organizations. 
    



MANAGEMENT SKILLS

· Successfully managed complex projects with global implementation, and rapidly evolving requirements
· Dedicated and accomplished multi-lingual Solutions architect and program lead with a strong analyzing  background. 
· Multiple award winners for project management and practice achievements. Innovative BI and Data Ware housing solution architect. 

· Experience in Technology, Transportation, Manufacturing, Finance, Information Management. Managed project budgets, profitability, resource deployment and quality standards.
	· Business Development  

· Business Analysis

· Insurance

· Business Requirement
	· Business Intelligence Solution

· Requirements Analysis

· Data Warehousing

· Project Management
	· Requirement gathering

· Process Improvement

· Team Building

· Visio


· Project Management, Project Schedule, Project Tracking and Team Management 
· Exceptional ability to maintain and build client relationships, frequent travel meeting one on one with clients, able to comfortably converse with all facets in the clients organization. Providing expert solutions to clients, handling multiple projects simultaneously, managing very well with client SMEs, onsite/offsite team and successful completion of projects
· Adept in providing Analytical Support to key business Applications/solutions

· Excellent verbal and written skills, especially with regards to presenting findings to both technical and non-technical audiences 

· Thorough Understanding and Extensive experience in the SDLC areas of Analysis, Design, Development, Maintenance, Testing and Production Support
· Acted as liaison between management and development team for Requirements and QA

· Managing reports, analysis and decision-making for a change request

· Excellent Leadership skills demonstrated by team building, mentoring, resource management and ability to analyze situations and make timely, sound decisions under conditions of risk and uncertainty. 

Career Profile:
	Dates
	Organization
	Designation

	08-Mar-10 to 24-Dec-15
	Cognizant Technology Solutions
	Associate

	Aug 2008 to Mar 2010
	Scope International 
	Officer (Banking Sector) 


Education:

	MBA (International Business)

BSc Mathematics

Class XII


	Pondicherry University  (2010 Batch)

NGM College (2008 Batch)

Tamil Nadu State Board of Education

2005 Batch


Project Experience:
The Hartford, US
Project #1

Project 


The Hartford, US 
Role


Business Analyst
Location

Offshore –India.
Period

               Aug 2011 – Dec 2015
Role and Responsibilities

· Interacted with a broad range of business users across various organizations to gather requirements. 
· Incorporated elicitation techniques to improve business conversations and created solutions. 
· Worked on Change Management, User Acceptance Testing, Business Process improvement, Analysis, SQL, Data Analysis, Microsoft Excel, Business Intelligence, Business Process and Microsoft office.

· Requirement gathering for any enhancement request, preparation of business specification document which talks about changes need to be implemented for that particular enhancement and then to supervise the system testing and looking after the production defects for an Insurance client. 

· Analyzed, reviewed, refined and translated the requirements into appropriate Business/Functional Requirements Document.
· Business Analyst & Data Modeler for building an enterprise level view for the users to review and make decisions from the supplier test data.

·  ETL architect to define business transformation logic. Conduct Peer Review and onsite offshore co-ordination for Development and Testing. Cognizant Project lead – Define and prepare work schedules and project plan. Involve in new business opportunities.

· Incorporated best practices for utilization of reusable components, Designed and developed flexible models for future enhancement, optimum performance.

· Responsible for project management activities like status tracking, status reports, Monthly Metrics and Quality control
· Delivery Escalation and mitigation measures

· Release Management for the project coordinating the releases and streamlining the event related to release
· Organizing and set agenda for Meetings. Ensure that communication from the senior management is cascaded down and shared with the entire team
· Work allocation, Project plan and subsidiary plan creation, Work break down structure and project work monitoring. Maintenance and update of project documentation

· Preparation and publishing of project status report to stakeholders, Monthly Metrics publishing, Project risks identification and mitigation planning, identify the corrective & preventive action as required

Project #2
XL Insurance, USA

Project 


XL Insurance, USA

Location

Offshore –India.
Period

               Mar 2010– Aug 2011
Project Description
The Insurance Solutions Application is used to maintain the Policies, Claims and related financial information. The purpose of the reporting application is to provide reports which are extracted from the database to analyze the financial information. The reports are broadly classified into Standard reports and Ad-hoc reports. 
Role and Responsibilities

· Involvement in all areas of Analysis, Design, Coding, Testing and Implementation in the UNIX and SQL Database project.

· Responsible for project management activities like status tracking, status reports, Monthly Metrics, and Quality control
· Maintenance Enhancement Support for the application to provide the insurance report and resolve issues and apply fixes within the stipulated time always meeting the SLA.

· Organization of team events and active involvement in the Client visit arrangements
· Project Representative for any audit involved in the project. Active involvement and contribution to any project initiative
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