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PROFESSIONAL SUMMARY                                                                                


Master of Business Administration (finance) with 14 years of diversified experience in accounting, internal auditing and operation management and with strong communication, management and analytical skills, seeking a challenging position in a dynamic & multicultural environment.





                          








PROFESSIONAL QUALIFICATION                                                                               


2008 – 2010	Master of Business Administration (Finance)		Virtual University of Pakistan (CGPA 3.12/4)


2000 – 2002	Bachelor of Commerce 				University of Punjab, Pakistan (1st Division)


1998 – 2000	Diploma of Commerce				Board of Technical Education, Pakistan (2nd Division)


                          





PROFESSIONAL EXPERIENCE


Manager Accounts at H.M International                                                                                               Current, From October 2015                                                                                                   Traders of MDF Lamination Sheets in Pakistan	


Recording and verification of daily cash receipts and payments


Recording of daily sales and purchases


Managing accounts of debtors and creditors 


Monthly reconciliation with debtors and creditors


Liaison with debtors, creditors and banks 


Monthly bank reconciliations


Monthly Stock Audit and establishing accuracy and adequacy in order to avoid any misappropriation


Preparing and disbursement of payrolls


Dealing with service providers, maintaining their accounts and making payments


Dealing with contractors and labor regarding their bill and payments


Verifying vendor payments from banks and recording the same


Ensure the timely reporting of all monthly financial information.


Establish and maintain cash controls, worked on different accounting software i.e. Oracle, Tally, Peachtree etc


Directly assisting company’s owners in special assignments


Establishing standard operating procedure of different operations etc in order to maintain and ensure adequate internal controls. 





                          





Assistant Manager Internal Auditor at Stancos (Pvt) Limited                                                       May 2011 – September 2015                             Manufacturing of Cosmetics in Pakistan	


Monitoring overall operations i.e. warehouse, supply chain, production, procurement, accounts & finance and implementation of internal controls through review and interacting with operations on behalf of Board of Directors. 


Assist in designing audit methodology and audit policies to add value in the organization


Assist in preparing annual audit plan and coordinating to implement the plan on proactive basis


Conduct departmental audit of both companies as per approved plan


Write internal audit report and make recommendations highlighting the areas/ transactions needs remedial action & better controls


Follow up of internal audit reports and ensuring implementation of audit recommendations.


Attending and participating in all management meetings and representing Internal Audit Department on site.


Make & conduct different analysis to determine the processes efficiencies and affectivities and keep updated higher management


Reviewing and consulting in preparation of SOP’s and other policies for better internal control within the organization


Checking and verification of all receipts and payments vouchers before issuance of cheque to suppliers





                          





Checking and verification of all sale invoices in order to ensure that distributer ledgers balance are within credit limits


Verification of day to day factory expenses and imprest accounts for local purchases


Examine and ensure that all activities and transactions are strictly in accordance with the policies & procedures of the Company.


Monthly verification of salaries, wages and overtimes


Pre-verification and signing cheque to fulfill daily expenses needs


Verification of daily cash book in view of all supporting documents etc


To coordinate with Management for review of Internal Audit Reports in order to establish the internal controls


Monthly stock taking of Raw, Packing and Finished Goods at Warehouse


Assist Headquarter in the accomplishment of special assignments


Reporting to GM Internal Audit of group of Industries at Headquarter  


                          





Officer Internal Audit at Niagara Textile (Pvt) Limited                                                          November 2006 – May 2011                                            Fabrics Processing Industry in Pakistan


Financial Accountant at Mobilink Franchise                                                                              March 2006 –November 2006                                                        Cellular Company in Pakistan                              


Computer Operator at Olympia Textile Mills                                                                     December 2004 –march 2006                                                                     Spinning Industry in Pakistan           


ISO Coordinator at Maqbool Usman Fibers                                                                        May 2003 – December 2004                                                                       Leading Spinning Industry in Pakistan    


Assistant Accountant at Saleem Auto Motive                                                                    August 2002 to April 2003                                                                     Vehicle Seats Manufacturing Company in Pakistan


                                                                                                      





KEY SKILLS & KEY STRENGTHS


Strong communication & Interpersonal Skills 


Pleasant personality


Hardworking & Devoted, 


Good Leader & Team Player, 


Advance Microsoft Officer user, 


Attended Corporate Trainings of Internal Control & Fraud Risk Management, 


IELTS qualified with 6 Bands, 


Worked on different accounting software.


 REFERENCES:


Will be furnished on demand





    








